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AJIMUHUCTPATUBHBIN PETJIAMEHT
HPEJOCTABJIEHUA MYHULUITAJIBHOU YCIIYT'H
«Opranuszauus oTAbIXa AeTed B KAHUKYJISIPHOE BpeMsD)

1. O01mme moJ10KeHus
IIpeamet peryJinpoBaHusi AMUHUCTPATUBHOIO pPerjiaMeHTa

1.1. AAMUHUCTPATUBHBIA PETIAMEHT NPEAOCTABICHUS MYHUIUIIAIBHON
yeiyru  «OpraHuzainusi OTAbIXa JieTed B KaHUKYJSIpHOE Bpems» (maiee -
aAMUHUCTPATUBHBIA  PErJIAMEHT),  ONpENENAeT  NOpSIOK, CPOKH U
MOCJIEIOBATEILHOCTh  JEUCTBUM  (aMUHUCTPATUBHBIX  Mpoienyp), GHopmbl
KOHTPOJII 3a MCIOJHEHUEM, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI OPIaHOB,
IPEIOCTABIISAIOINX MyHUIIUNIAIBHBIE YCIYTH, 32 HECOOIIOICHUE UMHU TpeOOBaHUMN
perjiaMeHTOB TMpPU BBHIMIOJTHEHUU AJMUHHCTPATUBHBIX Mpouenyp (IeucTBuil),
NOpSIOK O0XanoBaHUsl JeHcTBUM (0e31eMCTBUS) JOJKHOCTHOIO JIMIIA, a TaKXKe
OPUHUMAEMOTO0 UM pElIeHUs NpU NPeIOCTaBICHUM MYHULUINAIBHOW YCIyru
(masiee — MyHULIUTIAJIbHAS YCITYTA).

Hacrosiumii  agMUHUCTpPaTUBHBIM  perJaMeHT pa3padoTaH B LEJAX
YHOOPSIAOUCHUST aIMUHUCTPATUBHBIX MPOLEIYpP U aJMUHUCTPATUBHBIX JCHCTBUM,
MOBBIIIEHUS KauyeCcTBa MPEJOCTABICHUS U JTOCTYIMHOCTH MYHMIIMIIAJIBLHOM YCIYTH,
YCTpaHEHHUs] HW30OBITOYHBIX JEUCTBUH W  HM30BITOYHBIX AJMUHUCTPATHUBHBIX
MpOIEAYp, COKPALLIEHUS KOJIMYECTBA JOKYMEHTOB, MPEICTABISIEMbIX 3asBUTEISIMU
TUTSI MOJTy4eHUS MYHUITUTATbHON YCIIYTH, MIPUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (HOPM JOKYMEHTOB, CHI)KEHHUS KOJIMYECTBA B3aUMOJCHCTBUIN
3asBUTENEH C JIOJDKHOCTHBIMHM JIMIIAMU, COKpAIEHHsS] CpOKa MPEeIOoCTaBICHUS
MYHUIIMNIATBHOM  YCIyTrM, a TaKke CPOKOB  HCIOJHEHHS  OTIEIbHBIX
aIMUHUCTPATUBHBIX MPOUEAYp U aJIMUHUCTPATUBHBIX JICHUCTBUM B pamKax
IPENOCTABICHUS MYHHULMNAIBHOM YCIYrHM, €CIM 3TO HE MPOTUBOPEUUT
denepanbHBIM  3aKOHAM, HOPMATUBHBIM TMpaBOBBIM  akTam  lIpe3mnmenta
Poccuiickoi  ®epepaumn u  IlpaBurensctBa  Poccumiickoir =~ Denepanmu,
HOPMATHBHBIM TPABOBBIM aKTaM AMYPCKO# 00J1aCTH, MyHUITUTIAITBHBIM IPABOBBIM
aKTaM.

1.2. 3asgBuTEnsIMM Ha TMOJYyYEHHWE MYHULUMAIBHON YCIYTH SBISIOTCS
poautenu (3aKOHHBIE NpPECTaBUTENM) JeTed B Bo3pacTte oT 6,6 g0 15 ner
(BKJIFOUUTEIBHO), OOydYaroluxcsi B  0OO0IIe00pa30BaTEIbHBIX  YUPEKICHUAX
r.benoropck.

Ot uMmeHu (HpU3NYECKUX JIUI] 3asBJICHUS O MPEJOCTABICHUN MYHUIIUIIATIBHOM



yCIIyT MOTYT N10JaBaTh:
3aKOHHBIE NPEACTABUTENN (POAUTENN, YCHIHOBUTEIH, OMNEKYHbI)

HECOBEPILEHHOJETHUX B Bo3pacTte 110 18 ser;

OTIEKYHBI HEJIEECIIOCOOHBIX IPaXIaH;

MIPEACTABUTENH, ACHCTBYIOIINE B CHJTy ITOJTHOMOYHMI, OCHOBAaHHBIX Ha

JOBEPEHHOCTHU WJIM JIOTOBOPE.

OT VMEHM IOpUAMYECKUX JIMI[ 3asBJICHUS O  MPEJOCTABICHHUU
MYHUIIUNIATBHOM YCIYTH MOTYT MOJIaBaTh JIUIA, JEHCTBYIOLIUME B COOTBETCTBUU C
3aKOHOM, WHBIMHM IPABOBBIMU aKTaMU M YUpPEIUTEIbHBIMH JOKYMEHTamH, 0e3
JNOBEPEHHOCTH; MPEJACTABUTEIM B CHIY TIOJJHOMOYMW, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIA JOTOBOPE.

B npenycMOTpEHHBIX 3aKOHOM Cly4asX OT MMEHU HOPHAMYECKOro JHIla
MOTYT JIEMCTBOBAaTh €r0 YYACTHUKH.

TpedoBanus k nopsaaky uHGOPMHUPOBAHNS
0 MOPpsAKe NMPEAOCTABJICHUA MYHULMIIAJIbHOM YCIAYITH

1.3. Opranom, npenoCTaBIISIIOIIMM MyHULIUTIAIBHYIO YCIYTY Ha TEPPUTOPUU
MYHHUITUTIATBLHOTO 00pa3oBaHus ropos bemoropck «Opranuzanus OTAbIXa I€Tel B
KaHUKYJIAPHOE BpeMs» (B Jarepsi THEBHOTO MPEOBbIBAaHUS U 3arOPOJHBIC Jiarepsi),
apigercst otnen ['AY «M®I Amypckoil obGnactu» B ropoae bemoropcky,
pacnoIOKEHHBIN 110 aapecy yiu. [lapTtuszanckas, 31 A.

MynununanbHoe Ka3z€éHHOe yupexjaeHue «KoMHuTeT mo o0pa3oBaHUIO U
aenaM  MoJioAeku AaMuHHCTpanuu ropoja bemoropck» (MKY KOJIM r
benoropck).

Mecronaxoxaenue MKY KOJM r benoropck - 676850, Amypckas
obnacTts, r.benoropck, yiu. [laptuzanckas, 26.

Nudopmanus o Mectax HaxoxJeHUs U rpaduke padboThl OpraHOB MECTHOTO
CaMOYIPaBIICHUSI, IPEAOCTABISIOMINX MYHHUIIUIAIBHYIO YCIYTY, UX CTPYKTYPHBIX
NOApPA3AETECHUSX, OpraHu3alusIx, YYaCTBYIOIIHUX B pENOCTaBIECHUN
MYHUIIMNIATBHOM  yCIyTH, CHOCOOBI TOJNydYeHHs HWHOpManmuum O MecTax
HAXOXJEHUsl U rpagukax paboThl TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJICHUS M OpraHu3aluid, oOpalleHue B KOTOpbIE HEOOXOIUMO s
MPEIOCTABIICHUS MYHHUITUNAIBHOM YCIYTH, a TakKe MHOTOQYHKIIMOHATBHBIX
LIEHTPOB MPENOCTABJICHUS TOCYAApPCTBEHHBIX W  MYHUIUIAIBHBIX  YCIYT,
CIIPaBOYHBIX TeledOoHAX CTPYKTYPHBIX TOApA3ICICHUH OpPraHOB MECTHOTO
CaMOYyIpaBJIEHUE, MPEAOCTABISIONIMX MYHHIUIAIBHYIO YCIyTy, OpraHu3alui,
YYaCTBYIOIIUX B MPEJOCTABICHUM MYHUIIMIAIBLHON YCIYTH, B TOM YHUCIE HOMEP
TenedoHa-aBTOMH(POPMATOPA, aJqpecax WX JJICKTPOHHOW TOYTHI COACPKUTCA B
[Ipunoxxenuu | Kk aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Nudopmanus o mopsiike MPeAOCTaBICHUS MYHUIMIIAIBHOM YCIYTH,
yCIIyT, HEOOXOAUMBIX U O0s3aTEeNbHBIX [JISl MPEIOCTABICHUS MYHHUIIMNAIbHOU
YCIIYTH, Pa3MEIaeTCs:

- Ha WHOOPMAIMOHHBIX CTEHAAX, PACHOJOKEeHHBIX B otnene ['AY «MOI]

Amypckoit obiactu» B Topojae bemoropck», pacmoioKeHHOM MO ajapecy

yi. [laptu3anckas, 31 A.



— B pa3laTOYHBIX MarepHuanax (Opourtopax, OykieTax, JUCTOBKaxX, MaMATKax),
HaxoJsIIMXCSl B  OpraHax M  OpraHu3alusAx, Yy4YacTBYIOIIUX B
IIPENOCTABICHUN MYHUIIMIIATBHON YCIIYTH;

— B DJICKTPOHHOM BHJI€ B HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMIOHHON CETH
HNutepHer (nanee — cetb IHTEpHET):

- Ha odurmansHoM caiite MKY KO/IM r Benoropck B pazaene «Jletoy;

- Ha caiiTe peruoHanbHOW  uWHGpoOpMauuoHHOW  cuctembl '"[lopran
rOCy/IapCTBEHHBIX M MYHUIMNAIbHBIX ycIyr (GyHKUui) AMypckoit
obmactu": http://www.gu.amurobl.ru/;

- B TrocyaapcTBeHHOW wuH(popmanuoHHod cucteme "Enunbiii mopran
roCyJ1apCTBEHHBIX U MYHULHATATBHBIX yCIyr (pynxumit)":
http://www.gosuslugi.ru/.

1.5. Uadopmanyio o mopsiike NpeoCcTaBICHUs] MyHULIMNATIBHON yCIIyTH, a
TAaK)KE€ CBEJICHUA O XOJI€ NPEIOCTaBICHUS MYHMIMNAIbHOW YCIYTH MOKHO
HOJIY4YUTh:

IOCPEACTBOM TeaedOHHON CBsA3H 0 HOMepy M DI

pu TnyHOM oOparmenun B MOI]

pu nmucbMeHHOM oOpatiennn B MOI]

MyTeM IMyOJIMYHOTO UH(POPMUPOBAHHUSI.

1.6. MynnnunansHyro ycayry «lIperocraBieHue nyTeBOK JUisl OpraHu3alnuu
JETHEr0 OTHbIXa JETEd B KaHUKYJSIPHOE BpeMs» Mpeaocrasisier otaen ['AY
«M®I] Amypckoii obsactu» B ropoje benoropcky», pacnoyokeHHbIN Mo aapecy
yn. Ilaptuzanckas, 31 A.

I'paxxnane, oOpatuBIIMEecs 3a MYyTEBKOM € YaCTUYHOM OIJIATOM cpeaHen

CTOMMOCTH ITyTEBKHM, NpenocTaBisaoT B otaen ['AY «MO®L[ Awmypckon

obmactu» B ropoae bemoropck» He mo3gHee 10 KameHmApHBIX THEH 0

Hayvaja CMEHBI 3asBJIeHHE N0 (pOpMe, YCTAaHOBJICHHON B MpMIOKeHHH Ne2 K

HACTOSIIIIEMY PETIAMEHTY, C IPUIIOKEHNUEM CIEAYIOINUX JOKYMEHTOB:

- CIOpaBKM € MecTa paboThl, KOTOpas MOATBEPXKIAET, IOJKHOCTh M
(dakTHyeckoe MeCTO paboThl poauTeNss (3aKOHHOIO MPEACTaBUTENs),
MOJAIOILIETO 3asIBJICHUE.

— KOIIMIO CBHUJIETENBLCTBA O POXKIEHUU peOdeHKa (B Ciy4yae pacxoKIEHUs
bamunuu peGEHKAa W pPOOUTENEH - KOMUA CBHUAETEIbCTBA O Opake) WiH
KOIMHUU nacnopTa (1etsam ¢ 14-tu ner);

— 3asiBJICHUE O COTJIacuu Ha cOop, 00pabOTKy, CHCTEMATHU3AIMI0, HAKOTUICHHE,
XpaHeHue, yTouyHeHue, wucnoiap3zoBanue MKY KOJM r. benoropck
MEPCOHANIBHBIX  JTAaHHBIX 1O (opMe CcorlacHo mpuiokeHuto Ne 3
HacroseMmy PernameHnry.

- KOIIMIO TacnopTa poAWUTENs (3aKOHHOTO MPEICTABUTENA), IMOAAIOLIErO
3asIBIICHUE.

1.7. Pogutenu (3aKkOHHBIE IPEICTABUTENN) MOTYT IPUOOPECTH IMyTEBKY (MIpHU
X HaJM4YMM) B OpraHu3alMyd OTAbIXa W O3J0POBIICHHS JETEH 3a TOJHYIO
CTOMMOCTb 110 3asIBJICHHIO, YCTaHOBJIEHHOW (opmbl (mpusoxxkeHun Ne4) x
HacTosimiemy Pernamenty, 0e3 mpenocTaBieHHUs] JOKYMEHTOB, YKa3aHHBIX B 1I1.1.6.
HacTtosiero Perimamenra.



1.8. IlyTéBKkM C 4YacCTMYHOM OIUIATOM CpEIHEN CTOMMOCTH MYTEBKHU
MIPEIOCTABIISACTCS B OPTAaHU3AIMHY JICTHETO OTHbIXA JACTEH B Mpeaenax O KETHBIX
ACCUTHOBAHUN B COOTBETCTBUM C OYEPEAHOCTBHIO MOCTYIUICHUS 3asBICHUN U
JTOKyMeHTOB (¢ (uxcamueit natel u BpemeHH) B otaen ['AY «M®L[ Amypckoii
obOnactu» B ropoze bemoropck».

1.9. Cnemmanuctel otaena ['AY «MO®L[ Amypckoil obmactu» B ropoje
benoropck»:

- MPUHUMAIOT MaKET JOKYMEHTOB OT POAUTENS (3aKOHHOTO MPEICTaBUTES)
coryiacHo 1. 1.6. HaCTOsAIIEro periaMenTa;

— IPOBEPSET MPABUIBLHOCTH 3aMIOJTHEHUS IOKYMEHTOB, HATMYHUE HEOOXOMMBIX
PEKBU3UTOB;

— YKa3bIBa€T HA 3asBJICHUU JaTy U BPEMs [IPUEMA;

— nepesaeT NakeT JIOKYMEHTOB oTBeTcTBeHHoOMYy Juny MKY  KOJIM
r benoropck.

1.10. Cnemnanuct Oyxrantepuun MKY KOJIM r benoropck MKY KOJIM
r benoropck:

— pPErUCTpPUpPYET 3asBICHHUS OT TpaXJaH B JKypHaJ€ pErucTpaivv B
COOTBETCTBHUU C OUEPEIHOCTHIO MOCTYIICHUS 3asBICHUN;

— paccMaTpuBaeT MPWIOKEHHBIE K 3asBICHUI0 JOKYMEHTBI C LEJbIO
OTIPE/ICJICHUS] COOTBETCTBHS MaKeTa JTOKYMEHTOB YCJIIOBHUSIM U TPEOOBAHUSIM
3aKOHOJIaTEIbCTBA;

— B TEUCHHME 4YeThIpeX padoumx JHEW C MOMEHTa TOJa4yul 3asBICHUS
pasmerniaeT Ha odunuansHoM caiite MKY KOJIM r benoropck B pasuene
«Jlero» wmHbOpPMAIMIO O MPEJOCTABICHUH YACTHYHOW OIUIAThl CpeaHEe
CTOMMOCTH IyTEBOK. B ciydae OTCYyTCTBHSI B pPa3MEMICHHOM CIIMCKE
dbaMumuu  WMMEHH ~ OT4YecTBa  peOCHKa,  pOAUTENSIM  (3aKOHHBIM
npeacTaBuTeNsiM) Heooxoaumo obpatuthbess B MKY KOJIM 1 bBenoropck;

— C MOMEHTa OMyOJIMKOBaHUs Ha calTe (paMUIMM UMEHH OT4YeCTBa peOeHKa U
uHpopMallMu O TOJYYEHUH YaCTUYHOM OIJIaThl CpeaHEed CTOMMOCTH
OyTEBKHU,  POAUTENSIM  (3aKOHHBIM  NIPEACTABUTENAM)  HEOOXOIUMO
NPEACTaBUTh JOKYMEHT 00 OIUIaTe JIOJIM POAMTENIbCKOM IUIaThl HE MO3HEE
15 aHeit c MOMeHTa onyOJIMKOBAHMS HA CalTe.

- Mocjie  pachpelesieHuss BCEM  CyMMBbI  BBIJICTICHHBIX  OIOJKETHBIX
accurHoBanniit MKY KOJIM r benoropck NMCbMEHHO YBEAOMIISIET OTEI
'AY «M®IL] Amypckoii obnmactu» B ropojae bemoropck» o0 okoHYaHUU
pueMa 3asBICHUM Ha NPEAOCTABICHUE NYTEBOK B Jareps JHEBHOTO
peObIBaHUS.

CBenenust 0 TopsKe OOKajaoBaHUS JNEHCTBUN (0€3MEeUCTBUS) M PEIICHHMA
JOJKHOCTHBIX JIUII.

3auHTEpECOBAHHBIE JHMI[Aa MMEIOT IMpaBO Ha oOO0XKajoBaHUE JEUCTBUI
(Oe3meiicTBuUS), pEIICHUN, MPUHATHIX (OCYIIECTBISAEMBIX) B XOJI€ HCIIOTHEHUS
MYHUIIMIIAJIBHON YCITYTH, B 10CY1eOHOM (BHECYIEOHOM) HITH CYJ€OHOM TOPSIIKE.
OcHoBaHWEM U1 Ha4YaJIa IPOLETYPHI TOCY1e0HOTO (BHECYIOHOTO) OCTIapHBAHUS
pemenuit u nevicteuit (6e3aeiictBusi) MKY KOJM r benoropck, J0IKHOCTHOTO
JMIA, MYHUIIMTTAIBHOTO CTY>KaIIEro SBIJISETCS MOCTYIICHHE Kalo0bI.



Kanoba na nerictBus (Oe3xaeiictBue) nomkHOoCcTHRIX Juii MKY KOJ/M
r benoropck, MyHUIUNAIbHBIX CIyKallMX, HEMNOCPEICTBEHHO HCIOIHSIIOMNINX
GYHKINIO, TPUHSTHIC UMU PEIICHUS TTPU OCYIIECTBICHUN MYHHUITUTATBHONU YCIIYTH
MOXET OBITh TOJaHa B YCTHOM WM TNHChbMEHHOW ¢opMe B A0CyAcOHOM
(BHecyneOHom) nopske npeacenarento MKY KOJIM r benoropck.

Kamoba mna ngeiictBus (6e3geiictBue) mpeacemarens MKY KOJIM
r benoropck, NpuHATHIE UM PEIICHUS] MOKET OBITh MO/IaHAa TJIaBe AIMUHHUCTPAIIAN
ropona benoropck.

XKanoba rpaxaaHuHa paccMaTpuBaeTcs B COOTBETCTBHM ¢ DenepaibHbIM
3akoHOM OT 27 utonst 2010 r. Ne 210-®3 «O06 opraHuzaiuu HpeaocTaBICHUS
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT).

Kamoba ropuauyueckoro Juila IO BOMPOCAM TMPEJAOCTABJICHUS YCIYTU
paccMaTpuBaeTcss B TOPSAKE, AaHAJOTHUYHOM IS PAacCMOTPEHHUS KaJIOOBI
rpakJIaHuHA.

KoHcynbranimm mno mpoieaype NpeaoCTaBICHUS MYHULUNAIBHOW YCIyrd
OCYHIECTBISIFOTCA  coTpyaHuKkamMu MO®PIl B COOTBETCTBUM € JOJKHOCTHBIMH
UHCTPYKLHSIMU.

[Ipu oTBeTax Ha TenepOHHBIC 3BOHKH M JIMYHBIE OOpAIIEHUS COTPYIHUKH
MOII, orBeTcTBEeHHBbIE 3a WH()OPMUPOBAHHUE, MOAPOOHO, YETKO U B BEXKIIUBOU
dbopme HHPOPMHUPYIOT OOpPATUBIIMXCS 3asBUTENICH 10 MHTEPECYIOIIUM HX
BOIIPOCaM.

YcTtHOE HMHPOpMUpOBaHUE KaxAOro oOpaTuBiIerocss 3a HWHGOpMaIHen
3asiBUTEINS OCYILIECTBIsIETCs He Oonee 15 MUHYT.

B cinydae ecnu 11 MOATOTOBKM OTBETAa Ha YCTHOE OOpailieHne TpeOyeTcs
Oonee MOPOJOJDKUTENbHOE Bpems, coTpyaHuk MODILl, oTBeTcTBEeHHBIM 3a
uHpopMHUpOBaHUE, TIpeAsiaraeT 3auHTEPECOBAHHBIM JIMIAM T[EPE3BOHUTH B
ONPENCIICHHBIN AEHb U B OINpeelieHHOe BpeMs. K Ha3HaUeHHOMY CPOKY JOJIKEH
ObITh MOJTOTOBJIEH OTBET MO BOMpPOCaM 3asBUTENICH, B Clydyae HEOOXOJIUMOCTH
OTBET TOTOBUTCS MPHU B3aMMOJECUCTBUH C AOJDKHOCTHBIMU JIMUAMH CTPYKTYPHBIX
NOAPA3JAECICHU OpraHOB M OpraHu3aldid, Y4YacTBYIOUIMX B IPEAOCTABICHUU
MYHULIUNAIBHON YCITyTH.

B ciydae eciu npenocraBienre MHGOpMAIMKM, HEOOXOIUMOMN 3asBUTEINIO,
HE TIPE/ICTaBIIACTCS BO3MOXXHBIM TMOCPENCTBOM TenedoHa, coTpyaHuk MODII,
NPUHSABIINN TeIe(OHHBIH 3BOHOK, Pa3bsCHSIET 3aSBHUTEIIO MPABO OOPATHTHCS C
MUCBMEHHBIM oOparieHueM B MOI[ u TpeboBanus k ohopmiieHH0 oOparieHus.

OTBeT Ha MUCHhbMEHHOE OOpaIlleHUE HAMPABIACTCS 3aABUTEIIO B TCUCHUE S5
pabouux co aHs peructparuu oopamenus B MOII,

[TucbMeHHBIN OTBET HAa OOpalleHre AOJKEH COAEPKaTh (PAaMIIIUIO U HOMED
TenedoHa WCMOJHUTENST W HAMPABISICTCS TIO TIOYTOBOMY aJIpecy, YKa3aHHOMY B
oOpallleHUuH.

B caysae ecium B oOpalieHUM O TPENOCTAaBICHUU MHCHMEHHOM
KOHCYJIbTALIMM 10 TPOUEAype NPEeNOoCTaBICHUS MYHHUIMNAIbHOW YCIYIH HE
yKazaHa (aMuiIusi 3asiBUTEINs], HAPABUBIIETO OOpallleHne, U MOYTOBBIN ajapec, 1o
KOTOPOMY JIOJ>KEH OBbITh HAlpaBJIEH OTBET, OTBET HAa 0OpallieHUE HE 1aeTCs.

[1y6nuunoe nHGOpMHUPOBAHUE O TIOPSIJIKE TIPEIOCTABICHUS MyHUIIUTIATIBHOM
YCIYTH  OCYIIECTBIISIETCS  TOCPEJACTBOM  pa3MEUIEHUSI  COOTBETCTBYIOIIEH


consultantplus://offline/ref=460485E01D08F6A323A8F0A14EA0099EA011FDA97BB5A65FD71090D08BnCFEG

uHpOpMalluu B CpEACTBAX MAaccOoBOM HMH(pOpMAalMM, B TOM 4YHCIE B Tra3ere
«bemoropckuit BectHHK», Ha opunmambHoM caiite MKY KOJM r benoropcku
MO®II.

[IpuemM HOKyMEHTOB, HEOOXOAUMBIX AJI MPEAOCTABICHHUSI MYHHUIIMIIAIbHON
yCIIyTH, ocylecTBisiercss no anapecy yi. Ilaprusanckas, 31 A B otmene I'AY
«M®LI Amypckoit o6mactu» B ropoae bemoropck.

2. CTanaapr npeaocTaBjieHUsi MyHUIUNAJIBLHON YCJIYTH
HaumeHoBaHMe MYHMIUIIAJIBLHON YCJIYIH

2.1. HauMeHOBaHME MYHUIIMITAJILHOW yciyTH: «Opranusanus oTapixa JeTen
B KaHUKYJIIPHOE BPEMSI».

HanmeHoBaHue Oprana, HemoCpPeACTBEHHO NMPEA0CTABJISIOIIET0
MYHUIIUNAJIbHYIO YCJIYTY

2.2. IlpenocrtaBieHWe€ MYHULMNAIbHON YCIYTH OCYIIECTBISIETCS Ha
TEPPUTOPUH MYHHIIUNAIBHOTO 00pa3oBaHus ropojl bermoropck sBiseTcs OTHENT
'AY «MO®I] Amypckoii obnactu» B ropoje bemoropck», pacrnoiaoKeHHBIN 10
aapecy yiu. [laptuzanckas, 31 A.

Oprasbl 1 OpraHu3alum, y4acTBYIOIMeE B MPeI0CTABIEHHH MYHUIIMNIAILHOM
yCJIyru, oopaiieHue B KOTOpble He00X0AUMO /ISl PeA0CTABIEHUS
MYHHIIUTIAJTBHOM YCIyTH

2.3. Oprambl W OpraHu3allliM, YYacTBYIOIIME B MPEIOCTABICHUU
MYHUIIUNIATBHOM  yclIyrd, oOpalieHrue B  KOTOpble  HEOOXOAMMO  JJiA
MPEIOCTABIICHUS MYHUIIUIIATLHON YCIYTH:

2.3.1. MOII — B yactu nmpuemMa U PEerucTpanuu JTOKYMEHTOB Yy 3asBUTEIS,
3ammpoca HEIOCTAOUIMX JOKYMEHTOB, HaXOJSIIUXCS B PACHOPSKEHUU OPraHOB
roCyJapCTBEHHOM  BJIACTH,  OPraHOB  MECTHOTO  CaMOYINpaBIEHUA U
MOJIBEJIOMCTBEHHBIX 3THM OpraHaM OpraHu3alliid, YBEIOMJICHHUS 3asBUTEINS O
MPUHATOM PEIICHUU M BbIJAYW (HAmpaBieHUs) €My JOKYMEHTA, SBIISIOLIErocs
PE3yIAbTATOM MPETOCTABICHUS MyHUIIUITAIIBHOW YCITYTH.

2.3.2. MyHununaibHoe kazéHHoe yupexaceHue «KoMuTeT mo oOpa3zoBaHUIO
U JeraM  Mojoaexu AamuHucTtpanuu ropoaa bemoropck» (MKY KOIM
r benoropck).

Mectonaxoxaeaue MKY KOJIIM 1 benoropck - 676850, Amypckas
obnacte, T1. benoropck, yin. Ilaptuzanckas, 26. B 4YacTu ompeaeseHUs
COOTBETCTBHS IMaKeTa JOKYMEHTOB YCIOBUSM M TPEOOBAHUSIM 3aKOHOJATEIHCTBA;
MPEAOCTaBICHUS YaCTUYHOW OIJIAThI CPEIHEN CTOUMOCTH MYTEBOK.

2.3.3. OcyuiecTBIAIOT HEMOCPEICTBEHHO 00pa3oBaTelIbHbIE OpPraHU3AlNH,
noasenoMcteeHHsie MKY KOJIM r benoropck: (mpunoxenue Ne 1)

M®OI] ue BripaBe TpeOOBATH OT 3aIBUTEIIA:

— NpEeACTaBICHUs] JOKYMEHTOB W HWH(OpMalMu WM  OCYIIECTBICHUS

JNEWCTBUM,  TpPEACTaBIECHHE  WJIM  OCYIICCTBIEHHE  KOTOPBIX  HE



MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU AKTAMH, PETYJIHPYIOLINMHU
OTHOIIIEHUS, BOSHUKAIOLIME B CBSI3U C MPEIOCTABICHHUEM MYHULIMNAIbHOMN
YCIIYTH;

— NPEACTABICHUS]  JOKYMEHTOB W HWHpOpManuh, B TOM  YHCIE
MOATBEPAKAAIOIINX BHECEHHE 3asBUTENIEM IUIaThl 3a MPEIOCTaBJICHUE
MYHULUNAIBHON YCIYTH, KOTOPbIE HAaXOHIATCS B PACIOPSIKEHUH OPTaHOB,
MPENOCTABISAIOIMINX MYHHUIUIIAJIBHBIE YCIYTH, TOCYJIapCTBEHHBIX OPraHoOB,
UHBIX OpPraHOB MECTHOTO CaMOYIpaBleHUs JHUOO MOABEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIIPaBIICHUS
OpraHu3alii B COOTBETCTBMUM C HOPMATUBHBIMHU IPABOBBIMH aKTaMU
Poccuniickoit denepanuu, HOPMAaTUBHBIMU MPABOBBIMU aKTaMu AMYpPCKOHN
00J1acCTH, MYHUIMTIAJIBHBIMU TPABOBBIMH aKTaMH, 33 HCKIIOYECHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B OMNpPEACICHHBI 4YacThio 6 cTaTtbu 7
denepanpHoro 3akona ot 27 uioisg 2010 r. Ne 210-®3 «O6 opraHu3anuu
MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYr» MNEPEUYCHb
JOKYMEHTOB. 3asBUTEIb BIIPABE MPEICTABUTh YKa3aHHbIE JOKYMEHTHI U
uH(OPMAITUIO 110 COOCTBEHHOW WHUIIUATHBE;

— OCYIIIECTBJICHUS JICUCTBUM, B TOM YHCJIC COTJIACOBAHUM, HEOOXOAUMBIX IS
MOJYYEHUs] MYHUIMIAIBHOM YCIYTM M CBSA3AaHHBIX C OOpalleHueM B
rOCyJIapCTBEHHBIE OpraHbl, WHBIE OpPraHbl MECTHOTO CaMOYIMpPAaBJICHUS,
OpraHu3ally, 32 UCKIIOYEHUEM TIOJIyYEHHUS YCIYT, BKIIFOUEHHBIX B TIEPEYHH,
yKa3aHHbIe B 4acTu | cratbu 9 denepanbHoro 3akoHa ot 27 utons 2010 r.
Ne 210-®3 «OO6 opranuzanuu MPEAOCTABICHUS TOCYAApPCTBEHHBIX U
MYHUITUNAIBHBIX YCIAYTr», W TOJYYCHHUS JIOKYMEHTOB W HH(pOpPMAIIUH,
MPEAOCTABISIEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT.

Pe3yabTar npenocraBjieHuss MyHHIMIAJIbHON yCIyTH

2.4. Pe3ynbTaTOM IPEAOCTABIEHUS MYHHUIIMIIAJIBHON YCIIYTH SIBJISIETCS:

1) mpueM IOKYMEHTOB JUisi IPUOOPETEHHS] MYTEBOK C MPEJOCTABICHHEM
YAaCTUYHOW OIUIaThl CpEAHE CTOMMOCTH IIyTEBKM B Jlareps C JIHEBHBIM
npeObIBaHUEM JIETEH.

2) npueM JOKYMEHTOB /I MPUOOPETEHUS TyTEBOK 3a MOJIHYI0 CTOUMOCTD B
jarepsi ¢ THEBHBIM MPEOBIBAHUEM JIETEH.

3) MOTHUBHMpPOBAHHOE pelIeHHE 00 OTKa3e B IpPUEME JOKYMEHTOB s
IpUOOpETEHNs IyTEBKU B JIarepsi C THEBHBIM NIPEObIBAHUEM JIETEH.

Cpok npegocTaBjieHis MyHUIIUNAJIbHOH YCJIYTH

2.5. MakcumanbHbli CpPOK TMPEIOCTABICHUS MYHUIMNAILHONW YCIYTH
coctapisier 30 AHEH, UCUUCTAEMBIX €O JHS peructpanuu B MOIL] 3asBieHus c
JOKyMEHTamMH, OOSI3aHHOCTh [0 TMPEACTABICHUI0 KOTOPBIX BO3JIOXKEHA Ha
3asBuTeNs, U (Wim) 30 QHEH, UCUMCISEMBIX CO JHS PErHMCTPALMM 3asiBICHUS C
JOKyMEHTamMH, OOSI3aHHOCTh [0 TMPEJCTAaBICHUI0 KOTOPBIX BO3JIOXKEHA Ha
3asButenst, B MOII.

MaxkcuManbHbll CPOK NPUHATHS PELWICHHS O IpPHEME JOKYMEHTOB JUIA



npuoOpEeTeHMs] MyTEBOK B Jlareps C JHEBHBIM NMpeObIBAHUEM JIETEH COCTaBISAET 5
pabounx nHsS ¢ MoMmeHta mnoiydeHus MKY KOJIM r benoropck mnoJiHOro
KOMILJIEKTA JOKYMEHTOB.

MakcumanbHblid CpPOK HNPHUHATUS PELIEHUS O NpHEME JOKYMEHTOB [UIs
npuoOpeTeHus] MyTeBOK B OpraHM3alMM JEeTeil cocTaBisieT 5 paboumx AHEH ¢
MomenTa nonyyenuss MKY KOJIM r benoropck nojaHoro KOMILIEKTa TOKYMEHTOB
n3 MOI] (3a UCKIIFOUEHHEM JOKYMEHTOB, HaXOIsIIUXCA B pacnopsbkeHun MKY
KOIM r benoropck — pgaHHble AO0KyMeHTHl mnonydatorcss MKY KO/IM
r bemoropck  caMOCTOATENBHO B MOPANKE  BHYTPUBEIOMCTBEHHOIO
B3aUMO/ICHCTBHS ).

Cpoxk Bbrgaum 3asBurento npunstoro MKY KOJIM r benoropck peuienus
COCTaBJISIET He OoJiee Tpex pabouux JHEW CO JHS MPUHSTHS COOTBETCTBYIOIIETO
pELIEHUS TAKUM OPTaHOM.

IIpaBoBble OCHOBaHUS ISl MPEAOCTABIEHUSI MYHMIMIAIbHON yCJIYyTH

2.6. [IlpenocraBneHre MYHHIIMNAIBHON YCIYIM OCYLIECTBIISIETCS B
COOTBETCTBHH CO CIEAYIOUIMMH HOPMATUBHBIMU MMPABOBBIMHU aKTAMMU:

2.6.1. ®enepanpubiii 3akoH oT 06.10.2003 Ne 131-®3 «0O6 o6mmx
IIPUHIMIIAX OPTaHU3alMd MECTHOIO camoynpasiieHus: B Poccuiickonn denepaunmny
C wu3MeHeHussMH U jAonojHeHusMu («CoOpaHue 3akoHomaTeabcTBa Pdy,
06.10.2003, Ne 40, crT. 3822,  «Ilapnamentckass  rasera», No 186,
08.10.2003,«Poccuiickas razera», Ne 202, 08.10.2003);

2.6.2. ®enepanbubiii 3ak0H 0T 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPE0CTaBICHUS TOCYIapCTBEHHBIX U MYHUITUTIAJILHBIX YCIYT» C U3MEHEHUSIMU U
nonosiHeHusiMu  («CoOpanue 3akoHojatenbcTBa Poccuiickoit  Depeparun,
02.08.2010, Ne 31, ct. 4179; «Poccutickas razera», Ne 168, 30.07.2010);

2.6.3. IlocranoBnenue nmpaBuTeabcTBa AMypckoit obsnactu ot 23.03.2010 Ne
122 «O06 opranuzanuu 1 00€CII€YeHNN OTAbIXA, 03JOPOBICHUS U 3aHATOCTH JETEH
U MOJIOIEXH B AMYPCKOH 001acTH» ¢ M3MEHEHUSMH M JIOTIOJHEHUSIMU (Ha calTe
MUHHCTEPCTBA 00pa30BaHMs U HAYKH AMYpCKOii 00J1acTH).

HcuepnbiBaouuii nepevyeHb 10KyMeHTOB (MHGOpMAanun), He00XOAUMBIX B
COOTBETCTBUY ¢ HOPMATHUBHBLIMH MPABOBLIMH aAKTAMM VISl IPEA0CTABJIEHUS
MYHUIMTIAJIbHOM YCJIYTH, MOJIEKAIINX NMPEICTABIECHUIO 3asiIBUTEJIEM,
CIoco0bI UX MOJIyYeHUs] 3asiBUTEIeM, B TOM YHCJI€ B 3JIEKTPOHHOI (popMme,
NMOPSAIOK UX MPEACTABJIEHUS NMPeTyCMOTPEHbI HACTOSIIIIUM
aIMMHUCTPATHBHBIM PerjiaMeHTOM NMPUMEHHUTEJIbHO K KOHKPETHOM
aJMHUHHUCTPATHBHON Npoueaype

2.77. Ins momy4deHuss MYHUIIMIIAIBHOM YCIYTH 3asiBUTEINb MPEJCTABISET B
MOI]

3asiBJICHUE POJUTENCH (3aKOHHBIX MpelCcTaBUTeNel) Mo (opMe COTIacHO
[TpunoxeHuto 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;



— COpaBKM C MecTa paboThl, KOTOpass MOATBEPXKAAET, JOJDKHOCTH H
dakTHUeckoe MecTO paboThl poOAMTENS (3aKOHHOTO TIPEICTABUTEIIs),
MOJIAFOIIETO 3asIBJICHUE.

— KOIIMIO CBHUJETENbCTBA O POXKACHUM pebOeHKa (B CiIydae pPacXOKICHUS
dbamMunuu peOEHKa W poauTENel - KONUsS CBUIETENbCTBA O Opake) uiu
KOIuu nacnopra (aetsm ¢ 14-tu ner);

— 3asBJICHUE O COTJIAaCUU Ha cOOp, 00pabOTKy, CHCTeMAaTHU3aInI0, HAKOTUICHHE,
XpaHeHue, yTouHeHwe, wucnonbzoBanue MKY KOJM r benoropck
NEePCOHANBHBIX JAaHHBIX 1O QopMe COMTacHO mnpuwiokeHnto No 3
HacrosmeMmy PerimaMmeHry.

— KOIMIO Tacnopra poauTensi (3aKOHHOTO MPEICTAaBUTENA), MMOAAIOLIETO
3asiBJICHUE.

— poauTenu (3aKOHHbBIE MPEICTABUTENN) MOTYT IPUOOPECTH MyTEBKY (MPHU UX
HaJIMYMM) B OpPraHU3ALMHM OTIbIXa M O3JOPOBJICHMS JETEH 3a MOJHYIO
CTOUMOCTbH IO 3asIBJICHHUIO, YCTaHOBIEHHOU (opMbl (mpuiioskeHun Ne 4) k
HacToseMy Pernamenty, 0e3 nmpeaocTaBieHHs TOKYMEHTOB, YKa3aHHBIX B
n.1.6. HacTosmero Pernamenty.
3asBiIeHUE " JNOKYMEHTBHI, IPELYCMOTPEHHBIE HACTOSIIMM

aJIMUHHCTPATUBHBIM PErJIaMEHTOM, IOJAIOTCSI HAa OyMa)KHOM HOCHUTEIE WIH B

(dopMe DSJIEKTPOHHOTO JOKyMEHTa. 3asiBIEHHE M JIOKYMEHTBl B Cclyyae HX

HamnpaBJieHUus! B (pOpME AJIEKTPOHHBIX JOKYMEHTOB MOJIMHUCHIBAIOTCA YCHUJICHHOU

KBAIM(PUIUPOBAHHONW 3JEKTPOHHOM MOJMUCHI0 COOTBETCTBEHHO 3asBUTEINS HIIU

YIOJHOMOYEHHBIX Ha MOANUCAHUE TaKUX JOKYMEHTOB MPEJICTABUTENEH 3asBUTEISA

B ITIOPSJIKE, YCTAHOBJIICHHOM 3aKOHOJATENbCTBOM Poccuiickon denepanumn.
DNEeKTpOHHBIE JOKYMEHTHl JIOJDKHBI ~COOTBETCTBOBATH  TpeOOBaHUAM,

YCTAaHOBJICHHBIM B ITyHKTE 2.22 aIMAHUCTPATUBHOIO PETJIaMEHTA.
3asBIEHUE U TMPUIOKEHHbIE K HEMY JOKYMEHTbI HE JIOJKHBI COJEPXKATh

HOJTYMCTOK, MMPUIHUCOK, 3a4EPKHYTHIX CJIIOB U UHBIX HEOTOBOPEHHBIX UCIIPABICHUM,

TEKCThI B HUX JIOJKHBI OBbITh HAalIMCaHbl pa300puuBO, 0€3 COKPALICHU.

HcuepnbiBaomuii nepevyeHb OCHOBAHUM JJISl 0TKA3a B pUeMe T0KYMEHTOB,
HEO0X0AMMBIX ISl NIPEeI0CTABJICHUS MYHUIMIIAJIbHON YCIYyTH
2.8. OcHOBaHUSIMU JJI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJMUMBIX JIsI
MPEAOCTABIEHNS MYHHUIUIIAIBHON YCIIYTH, HE TPELYCMOTPEHBI.

HcyepnbiBawImi NepeveHb OCHOBAHMH [IJIs1 IPUOCTAHOBJICHUS
WM 0TKA3a B NPEA0CTABJICHMH MYHHMIUNIAJIbHOU YCIYT'H

2.9. IlpuoctaHoBieHHWE TMPEAOCTABICHUS MYHHUIIMITAIIGHONW YCIYyTH HE
IPEyCMOTPEHO.

2.10. B mpenocTaBieHUd MYHHIIMIIAIBHONW yCIyTH MOKET OBITh OTKa3aHO B
CITyJasix:

BO3pacT peOeHKa, B OTHOIICHWHM KOTOPOTO IIOJaHO 3asiBICHUE, HE
COOTBETCTBYET BO3pPACTy, YCTAHOBJICHHOMY JJIsl TMPEAOCTABICHUS JAHHOW YCIIyTH
(menee 6,6 et 1MOO TOCTUKEHUE peOeHKOM Bo3pacTta 16 Jier);



HEZOCTOBEPHOCTH MPEACTABICHHBIX 3asIBUTEIEM JOKYMEHTOB U CBEJICHU.

OTCYTCTBHE MECT B YUPEKIEHUAX OTAbIXA (IIyTEBOK);

OTCYTCTBHE (DMHAHCHPOBAHUSA HA YACTUYHYIO OIIATy CTOMMOCTH ITyTEBOK B

OpraHM3allM OTAbIXa U 030POBJICHUS JIeTel pabOoTaIOIIUM TpakIaHaM;

HECOOTBETCTBUE BO3pacTa peOdeHKa, HY>KIAIOIIErocsi B OTABIXE MPEAENIbHO

JOITyCTUMOMY BO3PAcTy AETEH, IPUHUMAEMbIX B OpraHU3ally OTAbIXA;

HECBOEBPEMEHHOE BHECEHHE B YUPEKIEHUE OTAbIXa POAUTENIBCKON J10JH
nyTEBKU (HEe mo3aHee 15 nHel co AHs onmyOnuKoBaHUs (paMUINKM, UMEHH, OTYECTBA
pe6énka Ha caitte MKY KOJIM r benoropck). [Tocne ycTpaneHus: OCHOBaHUHM ISl
OTKa3a B MPEAOCTABIEHUH MYHUIIMITAIIbHON YCIYTH B CIIy4asiX, MPEIyCMOTPEHHBIX
nyHKTOM 2.10 aMMHHCTPAaTUBHOIO pPErjaMeHTa, 3asBUTEIb BIpPaBe OOpPATUTHCA
MOBTOPHO 32 MOJIYYEHUEM MYHUIIUIAIbHON YCIIYTH.

[locne ycTpaHeHuss OCHOBaHUM i OTKaza B  MPEJOCTABICHUU
MYHULIMNAIBHON yCIyrd B CIOy4dasiX, MPEeIyCMOTPEHHBIX MyHKTOM 2.10
aJIMUHUCTPATUBHOIO perjlaMeHTa, 3asBHUTEIb BIpaBE OOpPAaTUTHCS MOBTOPHO 3a
NOJIy4YEHUEM MYHHUIUIAIBHON YCIIyTH.

IlepeuyeHb yciayr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMBIMY U 00513aTeJIbHBIMM J1JI1
Npea0CTABJEHNSI MYHUIIMIIAJIBLHOM YCJIYTH, B TOM YHCJI€ CBEIEeHHUS 0
JOKYMEHTe (IOKYMEHTaX), BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3aAUSAMH,
YUYACTBYIOIIMMU B MPEA0CTABJIEHUN MYHUIIMTIAJIbHOUH yCJIyTH

2.11. Ycnyru, KOTOpble SIBISIOTCS HEOOXOJMMBIMU U O0SI3aTEIbHBIMU JIJIS
IPEIOCTABICHUS MYHULMIIAJBbHON YCIYrd, B TOM YHCIE CBEIEHHUS O JOKYMEHTE
(IOoKyMEHTax), BbIJJaBA€MOM (BBIJABAEMbIX) OPraHU3alUsIMU, yYaCTBYIOIIUMH B
PEIOCTABIEHUN MyHULMIIATBHON YCIIYTH, HE PEYCMOTPEHBI.

2.12. AJIMUHUCTpaTUBHbIE IIPOLEYPBI o IIPEAOCTaBIICHUIO
MYHHUIIUTIATBHOM YCIIYTH OCYIIECTBIISIIOTCS OECIIIaTHO.

MakcuMaJIbHbIA CPOK OKUIAHUA B OYepeau MPH Mmoaaue 3anpoca
0 NPeI0CTABJICHUN MYHUIMIIAJIbHOU YCJIYTH, YCJIYTH OPraHU3alum,
YYACTBYHOIIEH B NPEI0CTABJICHMHA MYHUIUNAJIBHON YCJIYTH, U MIPH

MOJIyYeHUH Pe3yJibTaTa MPeI0CTABICHUA TAKUX YCIYT

2.13. MakcuManbHbIi CPOK OKMIAHMS B OYEPEAM MpHU MoAade JOKYMEHTOB
JUIl  TIOJIyYEHUs MYHHULIMNAIBHOM YCIYTM W IIPU  TOJYYEHHHM pe3yJbTara
IIPEAOCTAaBIEHNS MYHHUIUIIAJBHON YCIIYTH COCTABIIAECT 15 MUHYT.

MakcuManbHbll CPOK OXHUAAHHUS B O4YEpEeAM NpPU NoAadye 3ampoca o
IPEJOCTABICHUNA YCIYTM M TPHU IIOJIYyYECHHM pe3yJbTara TaKOM YCIYyTH B
OpraHu3alMI0, YYacTBYIOUIYI0 B IPEJOCTABICHUM MYHULHUIIAIBHON YCIYTH,
cocrapisieT 20 MUHYT.

Cpoxk oxuaaHusi B OYepear Ui IOJYyYEHHs KOHCYJIbTAMM HE JIOJDKECH
IPEBBIATE 12 MHHYT;, CpPOK OXHUAAHUS B OYEpPEeAM B Cilydae IIpUEMa IO
NPEABAPUTEIBLHOM 3alIMCH HE JOJKEH NPEBhIATh 10 MUHYT.

[Ipn nmomaude 3asBIICHHS C CONMYTCTBYIOIIMMHU JOKYMEHTAMH IOCPEACTBOM
nouthbl, ¢akca wiu uepe3 llopranr HEOOXOAMMOCTh OXUAAHUS B OYEpeId



HCKJIIOYacCTCA.

ITopsAoK ¥ CPOK perucTpPaluy 3aMpoca 3asiBUTEJISA O MPeI0CTABICHUHU
MYHMIHMNAJIbHON yCJIYTH, YCJIYT'Y OPraHM3allUuM, YYACTBYIOLIEi B
NpeJoCTABJICHUN MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B 3JIeKTPOHHOM

dopme

2.14. TlopsAmok perucTpalud 3asBICHUS W MOpPWIara€MblXx K HEMY
JTOKYMEHTOB TMPEAYCMOTPEH HACTOSIIMM aJMHHUCTPATUBHBIM PETIIAMEHTOM
MPUMEHUTENIBHO K KOHKPETHOM aIMUHUCTPATUBHOM TPOLIETYPE.

3asgBJICHUE U MPUIIATa€MbIE K HEMY JIOKYMEHTBI PETUCTPUPYIOTCS B JE€Hb UX
MOCTYILJICHHUS.

Cpok peructpanuu oOpallleHus] 3asBUTEIS HE JAOJKeH mpeBbimarh 10
MHHYT.

B ciiydae eciu 3asBUTEINb MPECTaBUI TPABUIHLHO O()OPMIICHHBIA U TIOJTHBIH
KOMILIEKT JJOKYMEHTOB, CPOK UX PETHCTPALIMU HE JOJKEH MPEBBIIATH 15 MUHYT.

Cpox perucTtpanuu o0paiieHus 3asgBUTENSI B OpraHU3aIfio, YIacTBYIOIIYIO
B [IPEIOCTABICHUY MYHUIIMIIAJIbHOW YCIYTH, HE TOJKEH NPEBBIIATH 15 MUHYT.

IIpu nHampasiieHuun 3asBieHus udepe3 Ilopranm perucrpanus 37IE€KTPOHHOTO
3as1BJICHUSI OCYILIECTBIIAETCS B aBTOMAaTUYECKOM PEKUME.

TpeOoBaHUs K MOMEIIEHUAM, B KOTOPBIX MPEIOCTABISIOTCH MYHULIMIIAJIbHbIE
YCJIYTH, YCJIYTH OPraHU3alUHU, YYACTBYIOIIEH B IPeI0CTABJICHUN
MYHHMIUNAJIBHOMN YCJIYTH, K MECTAM O:KU/IAHUS U NpUeMa 3asiBUTeJIeH,
pasMenieHu0 1 0pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUITHOM
uH(poOpMaLIMU 0 MOPSIIKE MPEeI0CTABJICHUS MYHUIIUIIAIbHON YCJIYTd NPU
OPraHu3alUuU NPeI0CTABJICHUA MYHMIUNIAJIBbHON yeayru B M1

2.15. Bxox B 3/1aHK€E TOJKEH OBITH 000PY/I0BaH YI00HOM JIECTHUIIEH.

VYuacrok, npuneraromuii K 3nanno M®I] oGecrieunBaeTcs:

OTPAHUYUTEIIBHON Pa3METKOM MEIIEXOIHbIX MYTEeH Ha MPOE3XKEeW YacTu s
0€3011aCHOCTH JIBUKEHUS JIFOJIEH U aBTOMOOMJIBHOTO TpaHCIopTa (IIpH OTCYTCTBUU
TPOTYapoB);

TAaKTWJIBHBIMHA ~ CPEACTBAMU  JiJI1  OOO3HAYEeHHWS OMACHBIX  YYaCTKOB,
VW3MCHEHUS HAIPABJICHHS JBW)XXEHHUS, MPEISITCTBUU, BXOJA U T.J. JJIS CIEHBIX U
CJIa0OBHUIAIINX TPaXKIaH;

MMAPKOBKOM JJIs1 CTIENUAIIBHBIX ABTOTPAHCIOPTHBIX CPEICTB NHBAJINIOB;

MeCTaMH OTJbIXa, O0OpPYJAOBaHHBIMH CKaMEWKaMU JJIi WHBAIHJIOB, B TOM
YHCJIE CIETHIX, C 0003HAYEHUEM Ha Ha3€MHOM IMOKPBITHH, C OTIOPOX /IS CIIUHBI U
MMEIOIIMMHI HE MEHEE OJJHOTO ITOJIOKOTHUKA.

[TokpbITHE TEMIEXO0IHBIX JOPOKEK, TPOTYAPOB U MAHIYCOB JIOJDKHO OBITh U3
TBEPABIX MATEPHUAJIOB, MPEIOTBPAIIAIONINX CKOJIBXECHUE U COXPAHSIIONIUX KPEIKOE
CIIETIJIEHHUE TTOOIIBbI 00YBH, ONIOP BCTIOMOTATENbHBIX CPEJICTB XOXKJICHHUS U KOJIEC
KpEeCa-KOJACKUA MPU CHIPOCTH U CHETE.

HenTpanbhbliii BX0oJ B 31aHue M®II nomkeH ObITh 000pyI0BaH:

uH(pOpMAIIMOHHOW TaOJIMUKOM (BBIBECKOM), cojepxalieid HHpopmaluoo o



HAaMMEHOBAaHUU YUYPEXKICHUS U pEKUME padOThl, B TOM YHCIE C MPUMEHEHUEM
penbedHo-ToueuHoro mpudTa bpaiins;

CpeACTBaMH, 00eCIeunBaAOIIMHI OecTpensITCTBEHHBIN JOCTYTI
MaJOMOOMJIBHBIX TPYIN HACEJICHUS, BKJIIOYAs WHBAIUAOB, WCIOJb3YIOIMIHNX
Kpeca-KOJIACKH (HaHIyChl, pACIIUPEHHBIE IPOXOBI U T.1.).

B 3manun M®IL] co3parorcst ycinoBus sl BO3MOXKHOCTHA CAMOCTOSITEIIbBHOTO
MEPEABIKCHUST MaJOMOOWJIBHBIX TPYINT HACEJICHMs, BKIIOYas WHBAIHJIOB,
UCIIOJIB3YIOMINX KPEeCcaa-KOMsSCKU K 30HaM OKa3aHUs YCIYT, a TakXke JJIs JOMycKa
co0aKu-TIPOBOTHUKA.

[ToBepxHOCTh CTymeHeW B 3aHUM JIOJDKHA WMMETh aHTUCKOJIB3SIIEee
NMOKphITHE. KpaeBble CTYIEHHM JIECTHUYHBIX MapIIeH JOJKHBI OBITh BBIJICICHBI
[BETOM WJIH (PaKTYpOil, OIMHOYHBIE CTYIICHU 3aMEHSIOTCS MTaHTyCaMH.

[To myTu ciegoBaHus K MECTYy NpPEAOCTAaBJICHHUS YCIYyTrd OOecleurnBaeTCs
HaJJIeKaIee pasMelieHue OoOOpyJOBaHHUS H  HOCHTENeW  mHbOpMaImw,
HEOOXOJMMBIX [JIsi OECHpPEnsTCTBEHHOTO JIOCTyNma K MECTy NPeIoCTaBICHUS
YCIIYTH.

[TomerneHust TOMKHBI COOTBETCTBOBATH CAHUTAPHO-IMHUIACMHUOIOTHUECKUM
npaBujaM U HOpMaTHBaM, 000PYI0BaHbl TabOJIWYKaMU C HAUMEHOBAHUEM OTJIEla,
yKa3aHUEM BpEMEHU TepephiBa Ha 00e]], TEXHUYECKOTO NEpephiBa, B TOM YHUCIE C
npuMeHEeHneM penbedHo-ToueyHoro mpudra bpaiins, uMeTh ykazatenu «BXOJ-
BBIXO/1». PekoMeHayeTcsl pa3MelieHue TaKTUJIbHBIX TAaOJUYEK U CBETO3BYKOBBIX
TabJ1o0.

[Ipuem 3asiBUTENEN OCYIIECTBISECTCS B CIEHHAIBHO BBIACICHHBIX JI 3THX
neneld MoMelleHusX (MPUCYTCTBEHHBIX MecTax). /[ ymoOcTBa 3asiBUTENEl
MOMEIIECHUST JUIsl  HEMOCPEACTBEHHOTO  B3aUMOJICHCTBUSI  CHEIMATUCTOB U
3asBUTEJIE PEKOMEHIYETCsl pa3MellaTh Ha HUKHHUX dTa)xax 3/aHusi (CTPOCHHUs).
He pexoMeHayeTcst pa3MelieHue MpUCyTCTBEHHBIX MECT Ha BEpXHHX (3 U BHIIIE)
ATaXkax 3/1aHUi, He 000PYTOBAHHBIX JTU(HTOM.

[IpucyrcTBeHHBIE MECTa PEKOMEHYETCSI 000pYA0BaTh:

CUCTEMOI KOHUITUOHUPOBAHUS BO3/lyXa (ecTecTBEeHHOI WIIH
HCKYCCTBEHHOM);

CHUCTEMOI1 OIMOBEIIEHUSI O BOBHUKHOBEHUH YPE3BbIYANHON CUTYalIUU;

CUCTEMO OXpaHbl U BUJICOHAOII0IeHUs (110 BO3MOKHOCTH);

AJIIEKTPOHHOM CUCTEMOM YIIpaBIEHUS O4epeabI0 (II0 BO3MOKHOCTH);

cpencTBaMu WH(POPMAIMOHHOW JTOCTYIMHOCTH (TaONMMYKH W yKa3aTelu, C
MPUMEHEHUEM pesibepHO-TOUeUHOTO pudTa bpaiiis, TaKTHIEHBIE MHEMOCXEMBI,
WHYKIIMOHHBIE METJIU, YCUIUTEIN 3ByKa, CEHCOPHBIE KHOCKH).

KonudyecTBO OMHOBpEMEHHO palOTAIONIMX CIHEIUATUCTOB ISl MpUeMa |
BBIJIaYM  JIOKYMEHTOB (WMHGOpMamuu) AOKHO 00eCIeunBaTh BBITIOJHECHUE
TpeOOBaHUM K MAaKCUMAJIbHO JOIMYCTUMOMY BPEMEHH OXKUAAHUS B OUEPEIH.

CrneuraiucTbl, OTBETCTBEHHBIE 32 MPEAOCTABICHUE MYHUIUIAILHOM
YCIIyTH, JTOJIKHBI OBIThH oOecreyeHbl JUYHBIMA HarpyAaHbIMU
UJICHTU(PUKAITMOHHBIMU ~ KapTOYKaMM ©  (WJIM) HACTOJBHBIMU  TaOJIMYKaAMH,
cojiepKaimumMu aMUInIO0, UMs, OTYECTBO, HAMMEHOBAHHUE JTOJDKHOCTH.

Kaxnoe pabGodee wmecTo cHenHaincTa JAOKHO OBITH 00OPYJI0BAaHO
MEePCOHATILHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTyNa K HEOO0XOIUMBIM



nH(OPMAIMOHHBIM 0a3aM JIaHHBIX, [TeYaTAIOUUM U KOMUPYIOIIUM YCTPOUCTBaM.

B momemenusx, B KOTOPBIX BEAETCA NPUEM 3asBUTENICH, PA3MEIIAIOTCA
CXEMBI Pa3MEIICHHs CPEICTB TOKAPOTYIIECHUS U TIyTEH dBaKyaIldy MOCETUTEICH 1
pabOTHUKOB (HAUMEHOBAHHE OOHEKTA).

Mecra oXumgaHus B OYEpEeNd HA TNPEIOCTaBICHUE WM TOJyYCHHE
JIOKYMEHTOB JIOJKHBI OBITh 0OOPYOBAaHBI CTYJIbAMH, JMOO KpeceIbHBIMU
CEKIIUSIMH, CKaMmbsiMUA. KONMMUYECTBO MECT OXHIAaHHS OMPENeseTCs HCXOIS W3
(aKTHYEeCKOW Harpy3Kd W BO3MOXKHOCTEH IS UX pa3MEIICHUS B 37aHUU, HO HE
MOYKET COCTaBJIATL MeHee 5 MecT. MecTa OXXKUJaHUS HODKHBI OBITh 00€CII€UEHEI
CAaHUTAPHO-TEXHUYECKMMH TOMEIIEeHUsMU (caHy3el) C y4eToM JIOCTyma
WHBAJIMI0B-KOJISICOYHUKOB, TapAepoOOM (TI0 BO3MOKHOCTH ).

Mecta  uHpOpMUpOBaHUS, MpPEAHA3HAYCHHBIC JUIT  O3HAKOMIICHHS
3assBUTECH C WHOOPMAIMOHHBIMH MaTepHajlaMd W 3aIllOJIHCHHSI JOKYMEHTOB,
00opyayroTcsi HH)OPMAITMOHHBIMUA CTEHJIAMHU, CTYJIbSIMH M CTOJaMU (CTOMKaMM)
st oopMIIEHHsST  TOKYMEHTOB, OOeCIeuMBaIoTCS 00pasiiaMu  3aloJIHCHUS
JIOKyMEHTOB, OJTaHKaMH 3asIBICHUN U KAHIIEIAPCKUMH MPUHATIC)KHOCTIMH.

TexcTbl HHGOPMAITMOHHBIX MATEPHUATIOB MEYATAIOTCA YAOOHBIM ISl YTCHUS
mpudTom, 63 ucrpaBieHui, Hanbosee BaXXKHbIE MECTa MOIUEPKUBAIOTCS.

JIns MHBaJIMAOB T0 3peHUI0 obecrieunBaeTcs AyOIUpoBaHHEe HEOOXOIUMON
JUTSl O3HAKOMJICHHMSI 3pUTENbHON MH(pOpPMAIIUU, a TaKKe HaJIUCEH, 3HAKOB U MHOU
TEKCTOBOHW U rpaduieckoil mHGOpMAIMK 3HaAKaMH, BBITIOJTHEHHBIMU YKPYITHCHHBIM
mpu@TOoM U pesibePHO-ToUeUHbIM IpudToM bpaiing. [[ns mHBaIMAOB MO CiIyXy
obecrieunBaeTcsl yOIMpOBaHUE HEOOXOIUMOW JIsi O3HAKOMJICHUSI 3BYKOBOM
uH(pOpMaIU TEKCTOBOM U rpaduyeckoi nHpopmarmeit (0erymei cTpoKoi).

JIns opraHu3zanuy B3aMMOJEUCTBUSL C 3asBUTEIMU ToMerieHne MOIL]
JEUTCS Ha CIICAYIOIIHE (QYyHKITMOHATBHBIC CEKTOPHI (30HBI):

a) CEKTOp MHMDOPMUPOBAHUS U OKUTAHUS;

0) cexTop mprema 3asBUTEIICH.

CexTop nHOOPMUPOBAHUS U OXKUAAHUS BKIIIOYAET B CEOS:

a)  uHPOPMAIMOHHBIE  CTEHJABI,  COJAEpXKAIIMEe  AaKTyallbHYl0 U
MCYEPIBIBAIONIYIO0 MH(DOpMaIKIO0, HEOOXOAUMYIO JUISl MOTYUYEHUSI MYHUITUNATbHON
YCIIyTH;

0) He MEHee OJHOTO OKHa (MHOTO CHEIUaJbHO O00O0PYI0BAHHOTO pabovero
MecTa), NpeIHA3HAYeHHOro Ui HWHGOPMHUPOBAHMS 3asBUTEICH O TMOPSJIKE
MPEAOCTABICHUS MYHULMIAIBHOM YCIYIM, O XOAE€ PACCMOTPEHHs 3alIpoCOB O
MPEIOCTABIICHU MYHHIIUTMAIBHONW YCIYTH, a TaKXKe I TPEIOCTaBICHUS HHOU
uH(pOpMaIuu, HEOOXOIMMOU JJIS TTOTYYEHUS MyHUITUTIATFHON YCITYTH;

B) MPOrpaMMHO-aINIapaTHbIi  KOMIUIEKC, O0O€CHeuYnBalOlMil  JTOCTYM
3assBUTENC K EIWHOMY TOpTaimy TOCYIapCTBEHHBIX W MYHHUIUITAIBHBIX YCIyT
(pyHK1MiT), pETHOHATBHOMY MOPTATY TOCYAAPCTBEHHBIX U MYHULIUMTAIBHBIX YCIYT
(bynkuuit), a Takke K HMHGOPMAIMU O TOCYIAPCTBEHHBIX W MYHHUIIUMAIBHBIX
yciyrax, npeaocrasisieMbix B MOLI;

I) IUIATeXHBIM TepMHUHAT (TEpMHHANT JUI  DSJCKTPOHHOM  OILIATHI),
MIPEICTABIISAIOLINAN co0oit IIPOrPAMMHO-ANNIaPATHBIN KOMILJIEKC,
GYHKIMOHUPYIOIIMA B aBTOMAaTHYECKOM pEXUME W TpeAHa3HAYCHHBIA IS
oOecrieueHus MpreMa IUIaTexed OT (U3MYECKUX JIMIl MPU OKAa3aHWW TLIATHBIX



rOCYJapCTBEHHBIX U MYHULIUNIAIbHBIX YCIIYT;

1) CTYJbs, KpECEIbHBIC CEKITNU, CKaMbH (OAHKETKH) M CTOJIBI (CTOWKH) ISt
odopMIIeHUST TOKYMEHTOB C pa3MenieHneM Ha Hux (Hopm (0JIaHKOB) TOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOJTYYCHUSI MyHHUITUTIAIBHON YCIIYTH;

€) 2JIEKTPOHHYIO CUCTEMY YIIPABJIECHUS OUEPEAbIO, IPEIHA3HAUECHHYIO JUJIS:

pEerucTpanuu 3asBUTENS B OUEPE/IH;

ydyeTa 3asBUTEIEH B OYepedu, YIPaBICHUS OTACIbHBIMU OYEpEIsIMU B
3aBUCUMOCTH OT BHUJIOB YCIIYT;

OTOOpaKEHHUSI CTaTyca Ouepeu;

aBTOMATUYECKOTO  TIE€peHamnpaBlieHUsl  3asBUTENsET B ouepedb  Ha
o0ciy>)KMBaHUE K cleayromneMy pabotHuky MOL];

dhopmupoBaHusi 0T4eTOB O mocerniaeMoctu MO®ILI, konuuecTBe 3asiBUTENEH,
ouepelsiX, CpeJHEM BpPEMEHHM OXKUJaHUs (0OCIIy)KMBaHUA) U O 3arpy>KEHHOCTU
PabOTHUKOB.

[Tnomans cekropa HHGOPMHUPOBAHUS U OKUIAHUS OMPEEIIETCS U3 pacyeTa
He MeHee 10 KBagpaTHBIX METPOB HA OJTHO OKHO.

B cexrope npuema 3asiBUTENEl MPeayCcMaTPUBAECTCS HE MEHEE OJHOTO OKHA
Ha KaXJble 5 THICSY KUTEJEH, MPOKUBAIOIINUX B MyHUITUTIATLHOM 00pa30BaHUM, B
KOTOpOoM pacnosiaraercss MOLI.

CexkTop mpuema 3asgBUTENEH, OOOpPYNOBaHHBIA OKHAMM [JIsi TIpHeMa M
BbIJAYU  JTOKYMEHTOB, oOQopMisieTcs HH(POPMAUMOHHBIMH  TaOJUYKaMU C
yKa3aHMEM HOMepa OKHa, (aMuUiIuu, HMEHHM, OT4YecTBa (IpU HAIUYUHU) U
JTOJKHOCTH paboTHHKa M®L], ocymiecTBISIIONIEro NPUEM U BbIIaYy TOKYMEHTOB.

Pabouee mecto pabotHuka MOPIl[ oOopyayerca  mNepcOHaIbHBIM
KOMITBIOTEPOM € BO3MOXKHOCTBIO JIOCTyHa K HEOOXOJUMBIM HH(OPMAIMOHHBIM
CUCTEMaM, MEYATAIOIINM 1 CKAaHUPYIOIUM YCTPOKWCTBAMM.

3nanue (momemenue) M®I] obGopyayercs MHGOPMAIIMOHHONW TaOIUYKOM
(BBIBECKOM), comepxanieit moiHoe HaumeHoBanue M®II, a Takxe nHbopmaIuio o
pexumMe ero paboThl.

Bxon B 3ganue (momemienue) M®I[ u BbIXoa U3 HEro oOOpPYAYHOTCS
COOTBETCTBYIOIIUMU yKa3aTeasiMU c ABTOHOMHBIMU UCTOYHUKAMU
Oecriepe0otHOTO MUTaHUS, a TaKXKe JECTHUIIAMHU C TIOPYYHSIMHU M TaHAyCaMu ISt
NepeIBMKEHUS JIETCKUX U MHBAJIMJIHBIX KOJIICOK B COOTBETCTBUU C TPEOOBAHUSIMU
denepanbHOTO 3aKoHA "TeXHHMUYECKHI perjiaMeHT O O€30MacHOCTH 3JaHuil U
COOpYy>XKeHui".

[Tomemenuss MO®I], npemHasHaueHHble 171 PAOOTHI C 3asIBUTEISMH,
pacrnoJiararoTcs Ha HUKHUX dTa)kax 3JaHMs U UMEIOT OTIENbHBIA BXoA. B cimydae
pacniosioxxeaust M®I[ Ha BTOpOM »Take W BBIIIE 3AaHUE OCHAIIACTCS JTUGPTOM,
ACKAJIATOPOM WJIM MHBIMH aBTOMAaTUYECKUMHU MOJBEMHBIMH YCTPOMCTBAMH, B TOM
YUCJIE 1JI1 UHBAJIUIOB.

B M®I] opranuszyetcsi OecriaTHBIN TyajleT JUIsl IOCETUTENEH, B TOM YUCIIe
TyaJeT, IPeIHA3HAYCHHBIN JIJ11 UHBAJIUJIOB.

Ha teppuropuun, mnpuneratomeir xk MOPII, pacnonaraercs OecriaTHas
NapKoBKa JUIsi aBTOMOOWMJIBHOTO TPAHCIOPTAa TIOCETUTENEH, B TOM YHCIIE
MpeaycCMaTpUBaOIIasl MecTa Jis CIEHUATbHBIX aBTOTPAHCIOPTHBIX CPEJCTB
WHBAJIU]IOB.



I[Tomemennss M®PI[ B COOTBETCTBMH € 3aKOHOAATEIBLCTBOM Poccuiickoun
@denepauny  JAOHKHBI  OTBEYATh  TPEOOBAHMSAM  MOXKAPHOW,  CAaHUTAPHO-
AMHUIEMUOJIOTMYECKON O€30MacHOCTH, a TaKKe JOJDKHBI OBbITh 00O0pYIOBaHBI
CpeICTBaMH IOXAPOTYLICHHUS] U OMNOBEIICHHUS O BO3HUKHOBEHHH YpPE3BBIYANHON
CUTyallUM, CHUCTEMOM KOHAMLMOHUPOBAHMS BO3[yXa, HHBIMUA CpPEICTBAMH,
o0ecrneunBaroUMU 0€30MacHOCTh U KOM(OPTHOE NpeObIBAHNE 3asIBUTENCH.

2.15.1. Opranusanuu, y4acTBYIOIIME B MNPEIOCTaBICHUH MYHHULHIIAIBHON
YCIIYTH, TOJKHBI OTBEYATh CIACAYIOIIUM TPEOOBAHUSIM:

a) HaJIMYME 3alIUIICHHBIX KAHAJIOB CBS3U, COOTBETCTBYIOIIUX TPEOOBaHUAM
3akoHojatenbcTBa Poccuiickoit ®@enepauuu B chepe 3ammThl MHPOPMALINH,
oOecreynBamMX (yHKIIMOHUPOBAHUE UH(OPMAIIMOHHBIX CUCTEM;

0) Hamuuue  UHQPACTPYKTYyphl,  obOecneuMBaromied  JAOCTyn K
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOMN ceTn «IHTepHeT;

B) HAJIMYKME HE MEHEE OJHOTO OKHA JUUIS IpHeMa U BbIJa4 JJOKYMEHTOB.

Pabouee mecTto pabOTHHKA OpraHU3allY, YUacTBYIOLIEH B MPEAOCTaBICHUN
MYHULIMIIAJIbHOW  yCIyTH, OOOpYyIyeTcs NEPCOHAIbHBIM KOMIIBIOTEPOM €
BO3MOXKHOCTBIO JIOCTYNa K HEOOXOJUMBIM HH(OPMALMOHHBIM CHUCTEMAaM,
neyaTarouuM U CKaHUPYIOIIUM YCTPOMCTBAMU.

OOcinyxuBaHue  3asBUTENiEH B  OpraHu3allid, Y4YacTBYIOIEH B
IIPENOCTABICHUN MYHHUIMIAIBHON YCIYTM, OCYIIECTBIISIETCS B COOTBETCTBHH CO
CJIEIYIOIUMU TPEOOBaHUSIMMU:

a) MpHUeM 3asBUTENIEH OCYILECTBIIAECTCS HE MEHee 3 JIHEeW B HEAENI0 U He
MeHee 6 4acoB B ICHD;

0) MakCUMAaJIbHBIA CPOK 0’KHMJIaHUS B OUEPENHU - 15 MUHYT;

VYcaoBuss koM(OPTHOCTH TpueMa 3asiBUTENEH JIOJKHBI COOTBETCTBOBATH
CJIEIYIOLIUM TPeOOBaHUSIM:

a) Haiuyue WHQPOPMALMOHHBIX CTEHJIOB, COJEP)KAIIUX AaKTyalbHYIO MU
MCYEPIBIBAIOILYI0 MHPOPMALUIO, HEOOXOAUMYIO AJIsl TIOJyYEHUs] HEOOXOAUMBIX U
00s13aTeIbHBIX YCIYT, B TOM YHUCIIE:

nepeyeHb HEOOXOIMMBIX U 0053aTEIbHBIX YCIIYT, IPEJOCTABICHIE KOTOPBIX
OpraHU30BaHO;

CPOKH IIPEIOCTABIICHUSI HEOOXOAUMBIX U 00S13aTENIbHBIX YCIIYT;

pa3Mepbl  IIATEXKEW, YIUIAYMBAEMBIX  3asBUTEIEM IIPU  IOJIYYEHUU
HEOOXOMMBIX M 00s13aTENIbHBIX YCIYT, MOPSAOK UX YIUIATHI;

MH(GOPMALIMIO O JOMOJHUTEIBHBIX (COMYTCTBYIOIIMX) yCIyrax, pasMepax u
NOPSIJIKE X OIUIATHI;

MOPSIIOK  00’KalmoBaHUsI JACUCTBUN (Oe3MelCTBHs), a TaKXKe penieHui
pabOTHUKOB OpraHW3allid, MPEJOCTABISIONICH HEOOXOAUMble U 00sA3aTeNbHBIC
YCIIyTH;

uHpoOpMaIMI0O O TMPETYyCMOTPEHHOW 3aKOHOAATEIbCTBOM Poccuiickoi
®enepal  OTBETCTBEHHOCTH pPAOOTHUKOB OpraHM3alvil, MpeAoCTaBIIsSIOLINX
HeoOXoauMble U 0OsA3aTeNbHbIE YCIYyTH, 3a HapylIeHUE MOopsaKa HX
IIPEIOCTABIICHUS;

pexuM paboTbl W aapeca HHBIX OpraHU3alMil, MPeIOCTaBISIOMINX
HEO0OXOAMMbIE U 00S3aTENbHbIE YCIYTH, HAXOASIIMUXCA HA TEPPUTOPUU CYOBEKTa
Poccuitckon Oenepanumy;



UHYIO UH(pOpMalLMI0, HEOOXOAMMYIO IJsi IOJY4eHHsT HEoOXOOUMOW W
00s13aTeNbHOM YCITYTH;

0) HamuuMe MNPOrpaMMHO-ANIAPaTHOTO KOMIUIEKCa, OOECIeYnBaIOIEro
JocTyn 3asBUTENEH K EnuHOMY moprany rocyJapCTBEHHBIX M MYHUIUIATbHBIX
yeayr  (pynkuwmii), peruoHanbHOM uHpopmannoHHOW cucreme «llopran
rOCY/IapCTBEHHBIX U MYHHUIMIAIBHBIX YCIyr ((QyHKUuN) AMypckoil oOimactuy», a
Tak)ke K ”HPOPMAIIUU O TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX yCIyTrax;

B) HAJIMYKE MJIATEKHOTO TePMUHAJA (TEpMUHANA AJIs SJIEKTPOHHON OTUIATHI),
MPEACTABIISIIOIIETO coOou IPOrpaMMHO-aIapaTHBIN KOMILJIEKC,
(GYHKUMOHUPYIOIIMM B aBTOMAaTUYECKOM pEXUME U TMpeAHa3HAYEHHBbIN s
oOecrieyeHusi mpuemMa IUilaTexed OT (U3MYECKUX JIMI[ MPU OKA3aHWUU IJIATHBIX
HEOOXOAUMBIX U 0053aTeNIbHBIX YCIYT;

I) HalM4Yhe CTYJbEB, CKaMmell (OaHKETOK) W CTOJIOB Uil O(OpMIICHHS
JIOKyMEHTOB C pa3MelieHueM Ha HUX (Gopm (0JaHKOB) JTOKYMEHTOB, HEOOXOIUMBIX
JUISL TIOJTy4€HUS HEOOXOJUMBIX U 00s13aTENbHBIX YCIIYT;

1) odopmileHHEe CEeKTOpa NpueMa 3asBUTENEeW C OKHaMH Uil NpueMa u
BbIJIaYU JIOKYMEHTOB HH(OPMAIIMOHHBIMU TaOJIMYKaMU C YKa3aHUEM HOMEpa OKHa,
dbamMunuu, wuWMeHH, oOT4decTBa (MpU HATUYUHM) U JOJDKHOCTH pPabOTHHKA
OpraHu3alliH, OCYIIECTBISIOIIET0 IPUEM U Bblady JOKYMEHTOB.

[lomemienuss  opraHu3anuy,  NOPEJOCTaBIAOLIEH  HEOOXOQUMbIE U
o0s3aTeNbHbIE YCIYTH, JAOJDKHBI OTBEYaTh TPEOOBAHMSM MOKAPHOM, CaHUTapHO-
ANUAEMHUOJIOTHYECKOW O€30MacHOCTH, a TaKXKE JOJDKHBI ObITh 00OpYAOBaHbI
CpEICTBAMH MOXAPOTYIIEHUS U OINOBELIEHUS O BO3HUKHOBEHUU YpE3BBIYAWHON
CUTYallMH, UHBIMH CPEICTBaMH, 00€CIIEUMBAIOIIMMHI O€30MaCHOCTh U KOM(POPTHOE
npeObIBAHNE 3asBUTETIEH.

IMoka3aTesin JOCTYNHOCTH M KA4eCTBAa MYHUIIUNIAJTBbHBIX yCJIYT

2.16. ITokazaTenu JOCTYIHOCTH M KaY€CTBA MYHHIUIIAIbHBIX YCIIYT:

1) moctynmHocTh MHGOPMAIMK O TOPSAKE U CTaHAAPTE MPEIOCTABICHUS
MYHUIIUTIATBHOM yciyrd, 00 o0pa3iax oQpopMiieHUsI TOKYMEHTOB, HEOOXOAMMBIX
U1 TPENOCTaBICHWS  MYHHUIMNAJIBHOM  YCIYrH,  pa3MEIICHHBIX  HaA
HH(POPMAITMOHHBIX CTEHJax, Ha oduiuaibHOM HHGOpMauoHHOM caiite M®II,
MKY KOJ/IM r benoropck, Ha caiiTe pernoHaibHONH WH(OPMAIMOHHONW CHUCTEMBI
«[lopTran rocynapCTBEHHBIX U MYHHMIMIAIBHBIX YyCIyr ((QyHKUUN) AMypCKOH
obmactu», B (emeparbHON TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHUCTEME
«EnuHbIi IopTai rocy1IapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT (DyHKIIHA)» (I1anee
— [lopTan);

2) noctynHOCTh MHGOPMUPOBAHUSA 3asiBUTENCH B (hOpME WHIAMBUAYATHHOTO
(YCTHOrO WJIM THMCBMEHHOTO) HWHGOPMUPOBaHUS; MNyOJUYHOTO (YCTHOTO WJIU
MMCbMEHHOI0) UHGOOPMUPOBAHUS O TIOPSAJKE, CTAaHAAPTE, CPOKAX MPEAOCTABICHUS
MYHULUNAIBHOUN YCITyTH;

3) cobitoieHre CPOKOB UCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYD;

4) coOisrofeHUe BpPEMEHU OXKHUJIAHHWS B OdYepeIUd MpH Tojade 3ampoca o
NPEIOCTABICHUM MYHMIIMNAIBHOW YCIYTM W TpPU TOJIYYEHUU pe3yJibTara
PEI0CTABIEHUSI MyHUIIUTIATBHOU YCITYTH;



5) cobmronenue rpaduka pabOThl C 3aABUTEISIMU IO MPEIOCTABICHUIO
MYHHUITUTIATBHOW YCITYTH;

6) 10JIsI 3asIBUTEIICH, MTOTYYHBIINX MYHUITUTIATBHYIO YCIYTY B AJIEKTPOHHOM
BUJIC;

7) KOTUYECTBO B3aUMOJICHCTBUN 3asBUTENS C JOJDKHOCTHBIMH JIUIIAMH TIPU
MPEIOCTABICHUN MYHUITUTIATFHOM YCIIYTH U X MPOJIOJDKUTEITLHOCTH;

8) BO3MOXXHOCTH TIONy4eHHS UWHGOpPMAIIUM O XOJAE NPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIyTrd, B TOM YHCJIE C UCIOJb30BaHWEM HWH(POPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA,

9) BO3MOKHOCTh TTOJTYICHUS MYHHUITUTIATEHOM YCIIYTH B
MHOTO(DYHKIITMOHAJIbLHOM ~ IIEHTPE  MPEJOCTABICHHS  TOCYJApCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT.

HHble TpedGoOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NpeaoCcTaBJIeHUs MYHHIMIIAJIBbHON YCJIYTH B MHOTO()YHKIIMOHAJIBHBIX
LHEHTPaxX NpeJ0CTABJICHHUA rOCYAapPCTBEHHbIX 1 MYHUIUNIAJIBHBIX YCJIYT H
0CO0CHHOCTH NMPEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYIH B 3JIEKTPOHHOM

dopme

2.17. llpenocraBieHne MyHUIIUIIATBLHON YCIYTH MOXKET OBITh OPraHHU30BaHO
MKY KOIM r benoropck wepe3 M®PI] no npuHOMNYy «OAHOTO OKHA», B
COOTBETCTBUM C  KOTOPBIM  MPEAOCTABICHUE  MYHUIUIIAIBHONW  YCIYTd
OCYILECTBIISIETCS ocye OJTHOKPAaTHOT O oOparieHus 3asIBUTEIIA c
COOTBETCTBYIOIINM 3aIpoCcoM, a B3aMMO/JICHCTBUE c OpraHaMu,
IPEAOCTABISAIOIINMU rOCyapCTBEHHBIC YCIIyTH, 158105 OpraHamu,
MPEAOCTABISIONIMMU  MYHUIIUTNIATbHBIE yCayrd, ocyulectBiasercs MOI[ 6e3
y4acCTHUsl 3asiBUTEJIA.

2.18. IIpn ywactun MODI] B npenocTraBieHUHM MYHULUNAIBHOW YCIYTH,
MOI] OCYIIECTBIISIET CIICTY IO HCYEPIIBIBAIOIIUN MepeYEHb
aAMUHHCTPATUBHBIX MPOLEAYP:

1) wundopmupoBanue  3asBUTENEH O  TOPSJAKE  MPETOCTABICHHUS
MYHULIMNAIBHOM  YCIyTM, O TOTOBHOCTM  pe3ylibTaTa  NPEAOCTABICHUS
MYHULIMNAIBHON YCIYTd, IO WHBIM BOIPOCAaM, CBSI3aHHBIM C IPEAOCTABICHUEM
MYHHUIUIIAUIBHON YCIYTH, 4 TAaKKE KOHCYJIbTUPOBAHHE 3ASBUTEIEH O MOPSIIKE
IIPENOCTAaBIECHNs MyHUIIUITAIBbHON yciyru B MOL;

2) mpueM 3ampocoB O MPEJOCTABICHUM MYHUIIMOAIbHON YCIYyTM U HHBIX
JIOKyMEHTOB, HEOOXOUMBIX /ISl PEIOCTABICHUS MyHHUITUTIAIBHON YCITYTH;

3) dopmupoBanue u HampasieHune MODI] mMexBETOMCTBEHHOTO 3ampoca B
OpraHbl, MPEJOCTABISIONINE TOCYIAPCTBEHHBIE (MYHUIIMTIATIbHBIE) YCIYTH, B UHbBIC
OpraHbl TOCYAApPCTBEHHOW BIJIACTH, OPraHbl MECTHOTO CaMOYNpPaBJIEHUS U
OpraHU3all{, YYaCTBYIOIINE B IPEAOCTABICHUN MYHULIMIIATbHBIX YCIYT;

4) mnepemaya MODI] nOpuHATHIX JTOKYMEHTOB OT 3asBUTEICH B OpraH
OKa3bIBAIOIINKN YCIIYTY;

5) BbIaUa 3asBUTENI0 pe3ysbTaTa MPEIOCTABICHUS MYHUIIMIAILHON
yCIyrd, B TOM 4YHCJE BblJadya JIOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
HanpaBieHHbIX B M®I] no pe3ynbTaram npeaoCTaBICHUS MYHUIUITAIBHBIX YCIYT



OopraHaMu, IPeJIOCTaBIISIOINMHA MyHULIMIIATIbHBIE YCIYTH.

2.18.1. UWudopmupoBanue 3asBUTENCH O TOPSAKE MPEAOCTABICHUS
MyHULIMNIAIBHOM  YCIyTM, O TOTOBHOCTH  pe3ylbTaTa  IPEAOCTABICHUSA
MYHULMNAIBHON YCIYTH, IO WHBIM BOIIPOCaM, CBS3aHHBIM C IIPENOCTABICHUEM
MYHULIMNIAIBHON YCIYTH, a TaKXE KOHCYJIbTUPOBAHUE 3asBUTEIIEN O IOPSIKE
IIPEAOCTAaBICHN MYHUIUIIAIbHOM yciryru B MOI;

OcHoBaHueM [UIs HadyaJa aJIMHUHHUCTPATUBHOM MPOLENYpPHl SBIISAETCS
oOpaienue 3asaputess B MOII,

[IpenocraBnenue uHbOpMaIMU  3asBUTENSIM, OO€CIEYEeHUE JOCTyna
3agBuresied B MODI[ k cBeaeHMsAM O MYHUUHUNAIBHOW YCIyre, a TakKxKe
KOHCYJIbTUPOBAHHME 3aABUTEIEH O TOPSAKE MPENOCTaBICHUS MYHHUIMIIAIbHON
YCIIYTY U OCYIIECTBJIEHHUS B COOTBETCTBHM C COTJIAIEHUEM O B3aUMOJICHCTBUMU.

Pe3ynbraToM agIMUHHCTPATUBHOM MpOLEAYypa SBISAETCS NPEACTABICHUE
CBEJICHUH O MOPSAIKE IPENOCTABICHUS MyHULIMIIAIbHON yciyru B ML,

2.18.2. Ilpuem 3ampocoB O MPEIOCTABICHUH MYHUIIMNAIBHON YCIyTH U
UHBIX IOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEAOCTABICHHUS MyHUIIUIIAIBHON YCITYTH.

OcHoBaHueM [UIsi HadyajJa aJIMHUHHUCTPATUBHOM IIPOLIENYpPHl  SIBIIAETCS
oOpaiieHue  3asBUTeNss JUOO €ro 3aKOHHOTO WM  YHOJHOMOYEHHOIO
npeactaButenss B M®L] ¢ 3asBieHMEeM W JOKYMEHTAaMH, HEOOXOIUMBIMH JIJIs
IIPEAOCTAaBICHNS MYHUIIUIIAJIBHON YCIIYTH.

3asgBiIeHUE O MPEAOCTABICHUM MYHUUMNAIBHOM YCIyrd Ha OymMaXKHOM
HOCHUTEJIC 3alloJHIETCS B MAIIMHONMCHOM BHJIE€ WIM OT PYKH paz00pyuuBO
(meyaTHBIMU OYKBaMH) U 3aBEPSIETCH:

- IUISL IOPUAMYECKUX JIMI[ - Te4aThlo (MpU HAIWYUMU) U TOJANHUCHIO
YIOJIHOMOYEHHOTO JINIIA;

- JUTSl UHOMBUTYaJIbHBIX MPEANPUHUMATENEH - eYaThio (TIPU HAJTWYHHN)
Y MIOATMUCHIO 3asiBUTENIA WU YIIOJITHOMOYEHHOTIO JINLIA;

- i (PU3UYECKUX JIUL - MOANKCHIO 3asiBUTENIS WM YIOJTHOMOYEHHOTO
JULA.

Komnn nokyMeHTOB cBepsitoTes coTpytHUKOM M®ILI, ocyecTBIOmmUM Ux
OpUeM, IIyTEM IMPOCTABICHUS 3alMcu OO0 MX COOTBETCTBMM OpUIMHAJIaM C
yKa3aHHUEM JaThl, TOJDKHOCTH, (aMUIINK, MTHULMAJIOB JIMIA, CJIEIABILErO 3alHCh.

IIpunsATEIE TOKYMEHTHI peructpupytorcss M®PLI, o ueM BbIIaeTCs pacucKa o
IIpueMe TOKYMEHTOB.

2.18.3. ®opmupoBanue u HanpasieHue M®L] MmexBeJOMCTBEHHOTO 3aIipoca
B OPraHbl, MPEAOCTABISIONIME T'OCYJAPCTBEHHBIE M MYHHUIMIIAIBHBIE YCIYTH, B
WHBIE OpraHbl I'OCYyJAPCTBEHHOM BJIACTH, OPraHbl MECTHOTO CaMOYNIPaBJIEHUSA U
OpraHMU3alNH, YIaCTBYIOIIKE B IPEAOCTABICHUN MYHUIIMIIAIbHBIX YCIYT.

MO®II npu npenocrtaBiaeHus rOCYIAPCTBEHHBIX W MYHHULIMHNAIBHBIX YCIYT
BIIpaBe (pOpMHpPOBATH M HAIPaBISITh MEXKBEJIOMCTBEHHBIE 3alPOChl B OpPraHbI,
IIPENOCTABIIOIINAE TOCYIAPCTBEHHBIE YCIYTH, B MHBIE OpraHbl TOCYAApCTBEHHOU
BJIACTH, OPraHbl MECTHOI'O CaMOYIIPaBICHUS WM OpPraHU3alUM, y4YacTBYIOIIHE B
IPEJOCTABIEHUN TOCYAAPCTBEHHBIX (MYHUUMNAIbHBIX) YCIYr, HpU HAJIU4YUU
BO3MOKHOCTH HaIpaBJICHUS] MEKBEJOMCTBEHHBIX 3alPOCOB B AJIEKTPOHHOU Popme
Y TIOJIyY€HHSI OTBETOB Ha MEKBEJIOMCTBEHHBIE 3alIPOCHI B pexkume online.

®opmupoBanue MOIL][ MeKBEJOMCTBEHHOTO 3ampoca Ha OyMa)KHOM



HOCHUTEJIE B OPraHbl, MPEIOCTABIISIIOIINE MyHUUIIAIbHBIE YCIYTH, B UHBIE OPTraHbI
rOCyJAapCTBEHHOM BJIACTH, OPTaHbl MECTHOTO CAMOYMIPABJICHUS W OpPraHU3allNH,
YYaCTBYIOIIUE B IPEAOCTABICHUN TOCYJAPCTBEHHBIX U MYHUIUMITAIIBHBIX YCIIYT, HE
IIPEAYCMOTPEHO.

2.18.4. Ilepenaua M®IL[ npuHATBIX TOKYMEHTOB OT 3asBuUTened B MKY
KOJIM r. benoropck.

JloxyMeHnTsl, 3apeructpupoBanubie M®II, nanpasnsatorcas B MKY KOJIM r.
benoropck st 0CymecTBICHUS] aIMUHUCTPATUBHBIX JIEUCTBUM MPEYCMOTPEHHBIX
pa3zaesnoM 3 afMUHHUCTPATUBHOIO PETIAMEHTA.

Hanpasnenne M®II npunsateix gokymentoB B MKY KOJIM r. benoropck,
OCYIIECTBJISIETCSI B CPOKH, yCTaHOBJIEHHble B COrjameHud O B3aMMOJCUCTBUU
mexay MKY KOJIM r. benoropck u M®II.

C ydetoM  TpeOOBaHMM  MPETOCTABIECHUS  TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT 3asBJIEHUE, CBEJCHUS, JOKYMEHThl W uH Opmarus,
HEOOXOJUMBIC JJIi TPEJOCTABJICHHUS MYHHUIIUNIAIBLHOM YCIyTH, MOTYT OBITh
noinyuyeHsl MKY KOJIM r. benoropck m3 MO®IL[ B snekTpoHHOH (opme Mo
3alMILIECHHBIM KaHaJlaM CBS3H.

[Tpu »TOM OpUTHHAJIBI 3aIBJICHHS U JOKYMEHTOB Ha OYyMa)KHBIX HOCUTEJSIX B
MKY KOJIM r. benoropck He mpeaoCTaBIIsIOTCS.

2.18.5. Brimaua 3agBUTENO0 pe3yibTaTa MPEIOCTABICHUS MYHUIUIAIBHOU
yCIyrd, B TOM 4YHCJE€ BblJa4a JIOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
HarnpasiieHHbIX B M®I] 1o pe3ynbratamMm npeaoCcTaBiIeHAs] MyHULIUIIAIBHONW YCIYTH
MKY KOJ/IM r. benoropck.

OcHoBaHMEM JUIsI Havajla aJIMUHUACTPATUBHOM MPOLENYPHI SIBIACTCS
noctyrieHue B M®IL[ 10KyMEeHTOB, SBISIOIMIMXCS PE3YJNbTATOM NPEAOCTABICHUS
MYHHUIUITATBHON YCIYTH.

IIpu nocrymiennn B MODIl 10KyMEHTOB, SBISAIOLIMXCS PE3YyJIBTATOM
peloCTaBlieHuss  MyHuUnunainpHoi  ycinyru, MODI[ o06sa3an  obecrneunthb
BO3MOKHOCTh BBIJIa4M TAKUX JOKYMEHTOB 3asBUTENII0O HE MO3[HEE paboyero JHM,
CIICIYIOIIETO 3a THEM MOCTYIUICHUS TaKUX TOKyMEHTOB B MO,

Pe3ynbTaToM aAMUHUCTPAaTUBHON IPOLIEAYPHI SIBISETCS BblAada 3asBUTEIIO
JOKYMEHTOB, IIPEAYCMOTPEHHBIX ITYHKTOM 2.4. aAMUHHUCTPATHUBHOIO PETJIAMEHTA,
amb0  MOTHBUPOBAHHOIO  OTKa3a B COOTBETCTBHM €  HACTOSAIIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM.

Pesynprar mpepocrtaBiieHus MyHULIUNAIbHOW ycayru B MO®IL] Bbeimaercs
3asBUTENIO  (MPEJCTABUTENIO  3asBUTENSA), NPEAbSIBUBIIEMY  CIEAYIOLIUE

JIOKYMEHTHI:

- JTOKYMEHT, YAOCTOBEPSIONMUA JUYHOCTh 3asBUTENS JOO €ro
MIPEJICTABUTEIIS;

- JTOKYMEHT, MOATBEPKAAIOIIHI MTOJTHOMOYH S MPECTABUTEIIS
3asiBUTEIIS.

Brimonnenue WHBIX aIMUHUCTPATUBHBIX e CTBUN MOI] HE
MPEyCMOTPEHO.

[IpenocraBnenne MyHuuunaibHou yciayru B MODI], a Takxke 3anmmuch Ha
npueM B MO®DIl nns mopaum 3asBi€HUST U JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABJIEHUS MYHUIUNAJIBHON YCIIYTH, OCYILIECTBISICTCA TNIPU HAIWYUU



3aKJIIOYEHHOTO  COIJIallleHuss O B3auMmogeicteuu  mexay MKY  KOJIM
r. bemoropck 1 M®I] o Hauana pakTUIECKOro MPeOCTaBICHUS MyHUIIUITATbHON
YCIIYTH.

2.18.6. B ciydae eciu agMUHUCTPATHBHBIA pPErJaMEHT MNPEAOCTABICHHUS
MYHUIMNAIBHOM YCIYTHM MNpPEANoiaraeT HECKOJbKO BapUAHTOB IPEIOCTABICHUS
YCIyTH COOTBETCTBEHHO E€IMHBIM MOPTAIOM, IMOPTAJOM YCIYyT, O(HUIIMATIBEHBIM
cailToM obecreuynBaeTcsi BO3MOXKHOCTh MOJydyeHUs MH(OpPMALMU O TOPAIKE U
CpPOKax MpEJOCTABJICHHUS YCIYTM B paMKaxX COOTBETCTBYIOIIETO BapHaHTa, IpHU
3TOM OIPEAEIECHUE MOAXOIAIIECTO ISl 3asBUTENI BapUaHTa OCYIIECTBISETCS
aBTOMATHYECKN Ha OCHOBE CBEJECHUN, YKa3aHHBIX 3asIBUTEIIEM.

2.18.7. 3amuceh Ha NOPUEM MOXKET OCYLIECTBISTBCA IOCPEACTBOM
uHpopmarmonHot cuctemel MKY KOJIM r. benoropck, M®II, wunoM
UH(OPMAIMOHHOW CUCTEMBI, KOTOpasi UHTErPUPOBAaHA B YCTAHOBJICHHOM IMOPSIKE
C €IMHBIM MOPTAJIOM, IOPTAIAMHU YCIYT WIH OPUIIUAIBHBIMU CaiTaMu.

IIpu ocymectBinenun 3anucu Ha npuemM MKY KOJIM r. benoropck umu
M®I] ne BmpaBe TpeOOBaTh OT 3asBUTEINII COBEPIICHHUS HHBIX JCUCTBUH, KPOME
OPOXOXKACHUS UACHTU(PUKAIMM U  ayTeHTU(UKALUU B  COOTBETCTBUH C
HOPMATHBHBIMH IPABOBBIMU aKTaMH, PETYJIHPYIOLIUMU NOPSAIOK IPEXOCTABICHUS
YCIIYTH, YKa3aHUs LU IPUEMa, a TAK)KE MPEAOCTABICHHUS

CBEJCHMH, HEOOXOOUMBIX JMJIi pacuera JJIMTEIbHOCTH BPEMEHHOTO
MHTEpBajia, KOTOPbIA HEOOXOANMMO 3a0pOHUPOBATH JIJISl IPHEMA.

B nemsax 3amucn Ha mpuem B MKY KOIM r. benoropck mmm MOL]
3asIBUTEI0 MOYKET OO€CIEeUMBATHCS BO3MOXKHOCTH OJIHOBPEMEHHO C TaKoOWu
3aIMCHI0 HAIPABUTh 3aIIPOC O NMPEIOCTABICHUH YCIYTM U IPUIOKEHHBIE K HEMY
3NIEKTPOHHBIE JOKYMEHTBI, HEOOXOIUMBbIE JJI IPEAOCTABICHUS YCIIYTH.

2.19. M®Il yyacTByeT B NpPEAOCTABICHUM MYHHLMNAIBHOM YCIyI'M B
NOPSJIKE, MPEAYCMOTPEHHOM pa3leioM 3 HACTOAIIEr0 aJMUHHACTPATUBHOIO
perilaMeHTa JUisl  OCYIIECTBIICHHMSI  COOTBETCTBYIOUIMX  aJIMHUHHUCTPATUBHBIX
IpOLEYP.

2.20. IIpenocraBiieHHEe MYHUIIMIAIBHOW YCIYTH MOKET OCYIIECTBIISITHCS B
aneKTpoHHOU (hopme uepe3 [lopran, ¢ UCHOIB30BaHUEM 3JIEKTPOHHON MOJIUCH U
YHUBEPCAIBHON 3JIEKTPOHHOM KAPTHI.

2.21. IlepedyeHb KIIACCOB CPEACTB DJIEKTPOHHOW IIOANMCH, KOTOPBIE
JOMYCKAlOTCA K  MCIOJIb30BAaHUIO MpU  OOpalmieHuu 33  I[OJYyYEHUEM
MyHULANIAIBHOM  YCIYTHM, OKa3blBAEMOM C  NPUMEHEHHEM  YCUJICHHOU
KBAJM(UIMPOBAHHON 3JIEKTPOHHOW TOJMUCH, OMPEICNseTcss Ha OCHOBAaHUU
YTBEPXKAAEMON YIOJIHOMOYEHHBIM (efiepaibHbIM OPraHOM HCIOJIHUTEIHHOU
BJIACTH TIO coryacoBanmio ¢ DeaepanbHOil cimyx00i Oe3omacHocTn Poccutiickoi
Oenepanii MOAEIM Yrpo3 0e30macHOCTH HMH(OpMalMU B HH(DOPMALMOHHON
CUCTEME, MWCIOJNb3YyEMONM B MLEIiX [pHeMa oOpallleHUl 3a MOJIy4eHHEM
MYHULIAIIAJIBHON YCIYTH U (MJIM) IIPEIOCTABICHUS TAKOM YCIIYTH.

2.22. TpeOoBaHusl K DJIEKTPOHHBIM JOKYMEHTaM M AJIEKTPOHHBIM KOIHSAM
JOKYMEHTOB, IpeNoCTaBisieMbIM uepes3 [loprair:

1) pazmep onHoro ¢aiina, npegocrasisemoro uepe3 [lopran, coaepxkaiiero
ANEKTPOHHBIA JOKYMEHT WM DJJIEKTPOHHYHO KOMNHIO JIOKYMEHTa, HE JOJIKEH
npessimath 10 M6;



2) wuepe3 Ilopranm pomyckaercs NpenoCTaBisATh (Galibl CIEIYIOUIUX
dopmaros: docx, doc, rtf, txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif,
tiff, odf. [IpenocraBnenue Paiinos, uMeromux HopMaThl OTIUYHBIX OT YKa3aHHBIX,
HE JI0IyCKaeTcs;

3) nmoxymentsl B (hopmate Adobe PDF nomkubl OBITH OTCKaHMPOBAHBHI B
4epHO-O0eioM OO0 cepoM IBETe, OOECIEeUMBAIONIEM COXpPaHEHUE BCEX
ayTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH (KauecTBO - He MeHee 200 Touek Ha oM,
a UMEHHO: TpadUUeCKOi MOANUCH JTUIIA, TTeYaTH, YTJIOBOTO ITamma OiaHka (eciu
IPUEMJIIEMO), a TAK)KE PEKBU3UTOB JTOKYMEHTA;

4) xaxapli OTACTBHBIN JOKYMEHT JIOJDKEH OBITh OTCKAaHMPOBAH U 3arpy’KeH
B CUCTEMY I0Jlayu JJOKYMEHTOB B BUJE OTAeiabHOro daiina. KomuuectBo ¢aiision
JIOJDKHO COOTBETCTBOBATh KOJHMUYECTBY JOKYMEHTOB, TPEACTABIsIEMBbIX depes
[lopran, a HaumeHoBaHWE (AWIOB [OJDKHO IO3BOJATh HJECHTU(DUIIMPOBATH
JOKYMEHT M KOJIMYECTBO CTPAHUI] B TOKYMEHTE;

5) daitnbl, mpemocraBisieMble 4epe3 [lopTan, He MOKHBI COAEpPKAThH
BUPYCOB U BPEJOHOCHBIX IPOTPaMM.

3. CocraB, nNoC/1e10BATEJIbHOCTH M CPOKH BbINOJIHEHHUSA
aIMUHUCTPATHBHBIX MPOUEAYP, TPEOOBAHUS K UX BHINIOJTHEHHUIO

3.1. IlpemoctaBieHue MYHULMUIIAIBHON YCIyrd BKJIOYaeT B celd
CIIEAYIOIINE aJMUHACTPATUBHBIE TPOLIEAYPHI:

npueM u peructpauuss B MOPL[ 1g0KyMeHTOB, HEOOXOIHUMBIX IS
NPEIOCTaBJICHUsI IyTEBKM B Jlareps C JHEBHBIM NpeObIBAaHUEM JIeTed U
3aropoHbIC Jareps;

npuratue MKY KOJIM r benoropck pemeHuss 0 IpeAoOCTaBICHUN WIH
penieHns 00 0TKa3e B IPEIOCTABICHUH YCIYTH;

YBEIOMJICHUE 3aBUTEIIS O IIPUHATOM PELICHUH.

OcHoBaHueM /U1 Hadaja MpeA0CTaBICHNs MyHUIIMIIAIBHON YCIYTH CIIYKHUT
IIOCTYIIHBIILIEE 3asIBJICHUE O NPEAOCTABICHUH MYHULIUIIAJILHON YCIYTH.

biok-cxema mNpenoCTaBlIeHUS MYHHULIMIAIBHONM YCIYyrd NpUBEICHA B
[Ipunoxenuu 3 K aAIMMHUCTPATUBHOMY PETJIaMEHTY.

IIpuem 1 paccMoTpeHuHe 3asiBJICHUH O NMPeI0CTABICHUU
MYHUIUNAJIbHOM YCJIYTH

3.2. OcHOBaHMEM JJI Hayajia UCIOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI
aBisieTcs oOpaienue 3aaButenass B M®I[ ¢ 3asBieHreM O MpeaOCTaBICHUU
MYHHUITUTIATHHOU YCITYTH.

OOGpareHrue MOXKET OCYIIECTBIIATHCS 3asBUTEIEM JTUYHO (B 04HOM hopme) u
3a04HOM popMe MyTeM MOoJauM 3asBJICHUS U UHBIX IOKYMEHTOB.

Ouynass ¢opma mnogauu JOKYMEHTOB — T[l0Jaya 3asBJICHUS U HWHBIX
JIOKYMEHTOB IIPU JINYHOM TIIpHEME B MOpsAKe 00IIel odepeau B MPUEMHbIE Yachl
WIKM 1o mpeaBapuTelnbHod 3anucu. [lpu ouHoMl (dopme momaud JAOKYMEHTOB
3agBUTENb TMOJACT 3asBICHUE W JOKYMEHTHI, YKa3aHHbIE B TMyHKTe 2.7
aJIMUHHACTPATUBHOTO pETJIaMEHTa, B OyMaXHOM BHJE, TO €CTh JOKYMEHTHI



YCTaHOBJIIEHHOU (hOpMBbI, cCHOPMUPOBAHHBIE HA OYMa)KHOM HOCHUTEJIE.

3aounas (opma TOmaYM JAOKYMEHTOB — HAMpPABICHHUE 3asSBICHUS O
MPEIOCTABJIEHUH MYHULUINAIBHONW YCIYTH U MHBIX JOKYMEHTOB MO IOYTE, YEPE3
callT rocynapcTBeHHOW MH(OpMalMOHHOW  cucTeMbl «EnuHBI  mOpTal
TOCYJapCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT ((PYHKIUN)», CAUT perrnoHaIbHOU
uHpopmarmorHou cuctembl «IlopTan rocy1apcTBEHHBIX M MyHHUITUTITAIBHBIX YCIYT
(pynkmuit) AMypckoit obmactu» (nanee takxke — [loptan) unm B pakcumMuibHOM
COOOUICHUH.

[Ipu 3aouHoil ¢dopme moAayu JOKYMEHTOB 3asBUTEIb MOXET HAMNpPaBUTh
3asBJICHUE M JOKYMEHTBHI, YyKa3aHHble B TMYHKTe 2.7 aAMUHUCTPATUBHOIO
pernameHta, B OyMaXHOM BHJIe, B BHJAEC KOMHUH JOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIe, DJICKTPOHHOM BHJE (TO €CTh MOCPEICTBOM HANpPaBJICHUS DJIEKTPOHHOIO
JIOKYMEHTa, TMOJMUCAHHOTO JJEKTPOHHOM IMOJNUCHIO), a TakXke B OyMaxHO-
AJIEKTPOHHOM BUJE.

HanpaBnenue 3asBieHHsT M JOKYMEHTOB, YKAa3aHHBIX B MyHKTe 2.7
aJIMUHUCTPATUBHOTO PErjaMeHTa, B OyMa)KHOM BHJIE OCYIIECTBIAETCS IO TOYTE,
3aKa3HbIM MMUCHMOM, a TaKXKe B (DAKCUMUILHOM COOOIICHUH.

IIpy HampaBiaeHHM maKkeTa JOKYMEHTOB II0 MOYTE, JHEM IIOJIYYEHUS
3agBJICHUS SBJISICTCS JICHB MOJIydeHus nucbMa B MOI,.

HanpaBnenue 3asBieHHsT M JOKYMEHTOB, YKAa3aHHbBIX B IyHKTe 2.7
aAMUHUCTPATUBHOTO PErJIaMEHTa, B AJICKTPOHHOM BHJI€ U (WJIU) KOMUMA STUX
JIOKYMEHTOB B OyMa)XHO-RJICKTPOHHOM BHJE OCYIIECTBISECTCS IMOCPEICTBOM
OTIpPAaBJEHUS YKa3aHHBIX JIOKYMEHTOB B DJJEKTPOHHOM BHJ€ W (WJIH) KOMHUM
JOKYMEHTOB B OYMaKHO-3JIEKTPOHHOM BHJI€ Yepe3 JM4HbIN KabuHet [loprana.

OOpaieHre 3asBUTENEH 3a MPEAOCTABICHUEM MYHUUMIAIBHON YCIYTH C
UCIIOJB30BaHUEM YHHUBEpCadbHOM 3eKTpoHHOU KapThl (YOK) ocymectBisiercs
yepe3 Ilopran wu mocpencTtBoM —anmapaTHO-IIPOIPAMMHBIX  KOMIUJIEKCOB  —
HNuTepHeT-knockoB. MnenTudukaius 3asBuTeNsl 00€CleYuBaeTCs SJICKTPOHHBIM
UJCHTU(UKAIIMOHHBIM TIPUIOKEHUEM C HCIIOJIb30BAHUEM COOTBETCTBYIOIIETO
CepBHUCa €ANHON CUCTEMbI UACHTU(PUKAIINY U ayTeHTU(DUKALIIH.

[Ipu HampaBiieHHH MMaKeTa JOKYMEHTOB 4yepe3 [lopTan B 3JEKTPOHHOM BHUIE
U (WIM) KONMUM JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHUJIE, JTHEM TMOIY4YEHUS
3asBJICHUS SIBJIAETCS IEHb PETUCTpALNK 3asiBieHus Ha [lopraie.

DIEKTPOHHOE COOOIECHNE, OTIPABICHHOE Yepe3 MNYHbI kabunet [lopTana,
UJACHTUDUIIUPYET 3aBUTEIIS U SBIISICTCS TOATBEPIKICHUEM BBIPAKEHUS UM CBOCH
BOJIU.

IIpoBepka MOMIMHHOCTM JNEUCTBUTEIBHOCTH YCUJIEHHOM JJIEKTPOHHOU
MOAIKUCH, KOTOPOW TMOJMKMCAaHbl JOKYMEHTBI, IMPEICTABICHHBIE 3aABUTEIIEM,
ocyuiecTBisieTcs cneunanuctoM MOIL[ ¢ nMcnonb30BaHHEM COOTBETCTBYIOLIETO
CepBUCAa E€IUHOM CHUCTEMbl HICHTU(PUKAUUKA U ayTEHTU(DUKAIUU B TMOPSIKE,
YCTaHOBJIEHHOM MUHHUCTEPCTBOM CBSI3M U MAaCCOBBIX KOMMYHMKaui Poccuiickon
denepaunm.

B nensx npenocraBieHus] MyHUIIUTIAILHON YCIYTH B 3JIEKTPOHHOU dopme ¢
ucronp3oBanueM  Iloprama  ocHOBaHMEM JUIsI  Hadajla  IPEAOCTABIECHUS
MYHUIUMITATLHON YCIYTH SIBJIIETCA HAINPABICHUE 3aSBUTEJIEM C UCIOJb30BAHUEM
[lopTana cBeeHMI U3 TOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctateu 7 DenepaibHOTO



3akoHa ot 27.07.2010 Ne210-d3 «O06 opra"Huzanuu MPeaOCTaBICHUS

rOCYJIapCTBEHHBIX U MYHHUITUTIATLHBIX YCIYT).

HampaBnenue  konui  JTOKYMEHTOB, YKa3aHHbIX B  HIyHKTe 2.7
aIMUHUCTPATUBHOTO pErIaMEeHTa, B OyMa)KHO-3JICKTPOHHOM BHJIE€ MOXKET OBITh
OCYIIECTBJIICHA TOCPEACTBOM OTIPaBICHUS (PaKCUMIJIBHOTO COOOIIeHusl. B aTom
cy4ae, 3asBUTENb, IMOCIE OTHPaBKU (HAaKCUMUIBHOTO COOOIIEHUS MOXKET
MOJIYYUTh PETUCTPAIIMOHHBIN HOMEp, TTO3BOHUB Ha TenaehOHHBIM HOMEp 2-15-36.

[Ipu oOpatieHnu 3asBUTENA 3a MPEJOCTABICHUEM MYHUIUIIAIBHONW YCIYTH,
3asIBUTEIIO Pa3bsACHAETCS UHPOPMAIIUS:

— O HOPMATHUBHBIX MPABOBBIX aKTaX, PETYIUPYIOIIUX YCIOBUS U TOPSIIOK
MPEI0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

- 0 CpOKax MpeOCTABICHHS] MyHUIIMITAIbHOW YCIYTH;

— 0 TpeOOBaHMAX, MNPEIBABISIEMbIX K (OpME U TMEPEUHIO JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS MYHULIMTIATBHON YCIIyTH.

[lo xenanuto 3asBUTENST MH(MOpPMALUS O TPEOOBAHUAX K (JOpME U MEPEUHIO
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTABICHUS MYHUIIUITAIIBHOW YCITYTH, TAaKXKe
MOXET ObITh MpEeJCTaBI€HAa €My  COTPYJIHHKOM, OTBETCTBEHHBIM  3a
uH(pOpMUpPOBaHKE, HA OyMa)KHOM HOCHUTENE, OTHpaBieHa (PaKCUMUIBHOU CBA3BIO
WM MIOCPEACTBOM 3JIEKTPOHHOTO COOOILIEHHUS.

[Ipu ouHo¥ dopme Tomauu JIOKYMEHTOB, 3asBJICHHUE O MPEIOCTABICHHUH
MYHHUITUTIATBHOM YCIYTH MOXET OBITh OQOPMIICHO 3asBUTENIEM B XOJI€ MpPUEMA,
1160 0OopMIIEHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JOKYMEHTOB.

B zagBnennn (Ilpunoxxenune Ne 2 k HacTtosmeMy PerinamenTy) yka3biBaroTcs
00s13aTeIbHbIE PEKBU3UTHI U CBEACHUS

[To mpocbbe oOpaTuBIIETOCS JHIA, 3aIBICHHE MOXKET OBbITh O(GOPMIICHO
CIICLIMAINCTOM, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, C UCIOJIb30BaHUEM
MPOTrpaMMHBIX CpeJCTB. B 3TOM ciydae 3asiBUTENIb COOCTBEHHOPYYHO BIHCHIBACT B
3asiBIICHUE CBOIO (DaMUJIUIO, UMS U OTYECTBO, CTABUT JaTy W TOJIHKCH.

Cnenuanuct, OTBETCTBEHHBIM 3a TMpUEM JOKYMEHTOB, OCYILIECTBIISIET
cieAyronue AeHCTBUS B X0/1€ MpUeMa 3asiBUTEIIA:

— yCTaHaBJIMBAET npeaMeT oOparieHus, MpOBEpSIET JIOKYMEHT,
yJIOCTOBEPSIOLIUHN JTMUYHOCTH;

— MIPOBEPSIET MOTHOMOYUS 3asIBUTEIS;

— MPOBEPSICT HAJTMYKE BCEX JOKYMEHTOB, HEOOXOMUMBIX JIJISl PEIOCTABICHUS
MYHULIMOAIBHON  YCIYTH, KOTOpbIE 3asBUTENb 0053aH MPEIO0CTaBUTH
CaMOCTOSITEJIBHO B COOTBETCTBUM C IIYHKTOM 2.7 aJMUHHCTPATHUBHOIO
pErjlaMeHTa;

- MPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TPEOOBaHUSM,
YA0CTOBEPSACH, YTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEJILCTBOM CIIy4asX HOTapUaJbHO
yIOCTOBEPEHBI, CKPEIUVICHBI NIEYaTsIMU, UMEIOT HaJIJIeKAIUe MOANKUCH CTOPOH WU
ONpeIeIeHHBIX 3aKOHOJATEIbCTBOM JIOJKHOCTHBIX JIMII;

TEKCTHI JIOKYMEHTOB HAIMMCAaHBl pPa300pPUYMBO, HANMEHOBAHUS FOPUIUICCKUAX
JUIT - 0€3 COKpaIleHus, C YKa3aHUEeM UX MECT HaXOXICHHUS;

dbaMuuy, UMEHa U OTYeCTBA (DM3MYECKUX JIUIl, KOHTAKTHBIC Tele(OHBI,



aJipeca uX MECT JKUTEJIbCTBA HAIMMCAHbI OJHOCTHIO;

B JIOKYMEHTaX HET MOAYHMCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIIOB M HHBIX
HEOIOBOPEHHBIX UCIIPABIICHHUIA;

JIOKYMEHTBI HE UCTIOJHEHbI KapaHAallloM;

JOKYMEHTBl HE HMMEIOT CEPbE3HBIX MOBPEKIACHUN, HAIMYHE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COJEPKAHME;

— MIPUHUMAET PEIICHUE O MPUEME Yy 3asIBUTEIS IPEACTaBICHHBIX TOKYMEHTOB;

— BBIJIACT 3asBUTEIIIO YBEIOMJICHHE C OMUCHIO MPECTABIECHHBIX JOKYMEHTOB U
yKa3aHUEM JaThl UX MPUHATHS, TOATBEP)KAAIOIee MPUHITHE JOKYMEHTOB
corsiacHo [IpunoxkeHuto 4 K HaCTOSAEMY aIMUHUCTPATUBHOMY PETJIAMEHTY,
PETUCTPUPYET MPUHSITOE 3aBICHUE U JOKYMEHTBHI;

— Py HEOOXOAMMOCTH HM3TOTABIMBACT KOMUM TPE/ICTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, BBITIOJHSAET HA HUX HAJMUCh 00 UX COOTBETCTBUHU TOIJTMHHBIM
AK3EMIUISIpaM, 3aBepsAET CBOEM TMOJMUCHIO C YyKa3aHueM (amMuwimu u
WHUIIMAJIOB.

IIpu ycraHoBieHUH (PAKTOB OTCYTCTBHUS HEOOXOIUMBIX JOKYMEHTOB,
HECOOTBETCTBUSL MPEJICTABICHHBIX JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B
HACTOSIEM aIMUHHCTPATUBHOM pETJIaMEHTE, CIEIHAINCT, OTBETCTBEHHBIH 3a
NpUeM JIOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAJUYUU TMPENATCTBUNA s
MPEIOCTABIICHUS MYHUIIMTIATBHON YCIYTH, OOBSICHSET 3asBUTEIIO COJCp>KaHUE
BBISIBJICHHBIX HEIOCTAaTKOB B MPEICTABICHHBIX TOKYMEHTAX U MpeiaracT IpUHATh
MEpBbI M0 UX YCTPAHEHUIO.

[Ipu OTCYTCTBHM y 3asiIBUTEIISI 3aMIOJIHEHHOTO 3asIBJICHUS WM HEMPABUILHOM
€ro 3aloJIHEHUU CIELHAINCT, OTBETCTBEHHBIA 3a MPUEM JOKYMEHTOB, IOMOTAET
3asIBUTEJIIO 3aMOJIHUTH 3asBJICHUE.

[lo wuroraM WCHOJHEHHS ATMUHHCTPATUBHONW MPOLEAYypbl IO MPUEMY
JIOKYMEHTOB CIEI[UATUCT, OTBETCTBEHHBIM 3a MPHUEM JIOKYMEHTOB, (OpMUPYET
KOMILJIEKT JIOKYMEHTOB (€JI0) ¥ NEePEeNaeT ero CueualicTy, OTBETCTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3aUMO/JIEHCTBUE.

JIMUTENBHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JEHCTBUII HE MOXKET
IPEBBIIATH |5 MUHYT.

Ecnu 3asBuTens oOpaTuiics 3a04HO, CIICHUAINCT, OTBETCTBEHHBIN 32 TpUEM
JOKYMEHTOB:

- PETUCTPUPYET €ro MOJ WHAWBUAYAIBbHBIM IMOPSIKOBBIM HOMEPOM B JICHb
MOCTYIUJICHUS! JOKYMEHTOB B HH(OPMAIIMOHHYIO CUCTEMY;

— MPOBEPSICT TMPABWILHOCTE OQGOPMIICHUS 3asABICHUS, TPH TOCTYIUICHHH
3asIBJICHUS TI0 TOYTE WM B (DAKCUMUIBLHOM COOOIICHWH, W TIPABUIHLHOCTH
o(OpMIICHUS UHBIX JOKYMEHTOB, MIOCTYIHUBIITNX OT 3asIBUTEIIS,

- MIPOBEPSIET MPECTABICHHBIE TOKYMEHTHI Ha MPEAMET KOMIUIEKTHOCTH;

- OTIMPABIIAET 3aABUTENIO YBEIOMIJICHHE C OMUCHIO MPUHSTHIX JTOKYMEHTOB U
yKa3aHUEeM JaThl UX MPUHATHA, MOATBEPKIAOIIEE MPUHATHE TOKYMEHTOB
(0TKa3 B MPUHSATHUH IOKYMEHTOB).

VYBeloMIIeHNE HAIpaBISETCs 3asBUTENI0 HE MO3JHEE JHS, CIEAYIOLIEro 3a
JTHEM TOCTYIUIEHHUSI 3aBJICHHUS] U JOKYMEHTOB, CIOCOOOM, KOTOPBIM MCIOJIb30Ba
3asBUTENIb NPU 3a0YHOM OOpalieHud (3aKa3HbIM MUCBMOM IO TIOYTE, B



AIIEKTPOHHOM COOOIIIEHUH, B (PaKCUMUIIBHOM COOOIIICHUN ).

Cpok UCHOTHEHHS aAMUHUCTPATUBHON MPOLIETyphl COCTaBsAeT HEe Oomee 15
MUHYT.

PesynbratoM  agMUHUCTPAaTUBHOM TOpOLEAYphl SIBISETCA TNpPUEM U
perucTpanus AOKYMEHTOB, NpPEJICTaBICHHBIX 3asBUTEIEM, JHOO YyBEIOMIICHHE
3asiBUTENII O HEOOXOAUMOCTH MepeoPOpMIICHHS MPEACTAaBICHHOTO 3asiBICHUS
(ucTipaBi€HMHM WJIH JOYKOMIUICKTOBAaHMHM JOKYMEHTOB) JHOO HampaBlieHUE
3asiBUTENI0O yBEJAOMJICHHMSI O BO3BpaTe TMPEJCTaBICHHBIX JOKYMEHTOB C
MOTHBHPOBAHHBIM OOBSICHEHHEM IMPHYMH OTKa3a B PACCMOTPEHHM 3asBICHHUS TIO

CYILIECTBY.

Hpunsarue MKY KOJM r beJsioropck pemeHus 0 npeIocTaBjJIeHUN YCJIYTH
(pe3yJbTaT yCcJayru) UM peiieHus 00 0TKa3e B MPeA0CTABJIEHUH YCJIYTH
(pe3ybTaT yCJIyru)

3.3. OcHOBaHUEM [IJIs1 Hayajaa UCIOIHEHUS aJIMUHUCTPATUBHON MPOLEYPbI
apisierca  nepegqaya B MKY KOJM r benoropck MNOJHOTO KOMIUIEKTA
JIOKyMEHTOB, HEOOXOAMMBIX JUII TPUHATHS peleHus (3a HMCKII0YEeHUEM
JIOKYMEHTOB, Haxosamuxca B pacnopsokeann MKY KOJIM r benoropck — nanHbie
nokyMeHTsl MKY KOJIM r Benoropck mosiaydaer caMOCTOSITEIBHO).

Cnemmamuct MKY KOJ/JIM r benoropck, OTBETCTBEHHBIM 3a NPHUHSATHE
pelIeHusT O NPEAOCTABJICHUU YCIYTHd, MNPOBEPAECT KOMIUIEKT JOKYMEHTOB Ha
npeaMeT HalMyusg BCEX JIOKYMEHTOB, HEOOXOJUMBIX IS MPECTABICHUS
MYHHUIMIIAIBHOM  yCIYTM W COOTBETCTBUS  YKA3aHHBIX  JOKYMEHTOB
YCTAHOBJICHHBIM TPEOOBAHUSIM.

I[Ipu paccMOTpeHHM KOMIUIEKTA JIOKYMEHTOB JUISI MOPEAOCTABIICHUS
MyHULIHMNanbHOU yciyry, cneruanuct MKY KOJIM r benoropck, 0OTBETCTBEHHbIN
3a MPUHITUE PELICHHS O MPENAOCTABICHUU YCIYTH, YCTAHABIMBAET COOTBETCTBHE
MoJy4yaTenas MYHHUIUMNAIBHOM  YCIAYTM  KPUTEpPUsAM JUISI  IPEAOCTABICHUS
MYHULMNAIBHON yCIYrM, a TakKe HaJuyue OCHOBAaHMM [Js OTKaza B
NPEAOCTAaBICHUA MYHUIUIAIBHOW YCIyTH, NPEAYCMOTPEHHBIX ITyHKTOM 2.10
aAMUHHACTPATUBHOTO PETJIAMEHTA.

Cneunamuct MKY KOJ/JIM 1 benoropck, OTBETCTBEHHBIA 3a MPUHSITHE
pelIeHusT O NPEAOCTABIICHUU YCIYTH, HANPABIAECT OJWH SK3EMIUIAP PEUICHHS B
M®II nst BbLIAYM €0 3aBUTEIIO, & BTOPOU 3K3EMILLIp nepenaercs B apxus MKY
KOJIM r benoropck.

Cpox MCTOJTHEHUS aAMUHUCTPATHBHOW TMPOIEIYphl COCTaBIsAeT 3 pabodymx
nHsa co aHs nonydenuss B MKY KOJIM r benoropck OoT 3asiBUTENs] JOKYMEHTOB,
00s13aHHOCTH TI0 MPEACTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asButels, 10padounx
IHEX cOo pAHd noiaydeHuss w3 MOI[ nomHOro KOMIUIEKTa JOKYMEHTOB,
HEOOXOAMMBIX JJIsl IPUHATHUS pelleHus (Mpu nojiaye J0KyMeHToB yepe3 MOI).

Pe3ynpraToM agMUHUCTPAaTUBHOW MNpOLEAYpHl sBiseTcss npuHitue MKY
KOJIM r Benoropck pemieHus: 0 nmpuemMe JOKyMEHTOB JUIsl MPUOOPETEHUS MyTEBOK
B Jlarepsi ¢ JHEBHBIM TIpeObIBaHWEM JeTed WM pelieHus o0 OTKa3ze B IpUeMe
JIOKYMEHTOB JJIsl NMPUOOpPETEHUs MYTEBKH B JIarepb C JHEBHBIM MpeObIBAHUEM
JIETEN ¥ HaMpPaBJICHUE IPUHITOTO PELICHUS JJIs1 BBIIAYM €TI0 3asBUTEIIIO.



Boigaua 3asiBUTE/II0 pe3yJIbTATA NMPEI0CTABIECHUA MYHUIMNIAIBHOMN
yCIAyTH

3.4. OcHoBaHMEM Hayajla HCIOJHEHUS AJMUHUCTPATUBHON MPOLETYpHI
ABJIACTCS TOCTYIJICHHUE CHEIUAIMCTy, OTBETCTBEHHOMY 3a BbLAauy pe3yJbTara
IPEOCTABIICHUSI YCIYTH, PELICHUS O MpUeMe JOKYMEHTOB MJisi MPHOOpETEHUs
NYTEBOK B JIarepsi C JTHEBHBIM NpeObIBAaHHEM JE€Tel WM pelieHus o0 oTka3e B
npueMe JOKYMEHTOB [IJIsi TpUOOpETeHHWs] MYyTeBKM B Jiarepb C JHEBHBIM

npeObiBaHUEM  JAeTed  (majgee -  JOKYMEHT, SBISIOMIMKICS — pe3yJbTaToM
MPE0CTaBICHUS YCIYTH).

AJIMUHUCTpaTUBHAS nporeaypa UCIIOJTHSETCS CIELUATUCTOM,
OTBETCTBEHHBIM 3a BbIJIaUy pe3yjibTaTa MPeJoCTaBICHUS YCIYTH.

[Tpu MOCTYTUICHUU JIOKYMEHTA, SIBJISTIOLLIETOCS pe3ynbTaToM

IIPENOCTABIICHUSI YCIYTM CIEHHAIMCT, OTBETCTBEHHBIM 3a BbIJAYy pe3yJbTara
IPEIOCTABIICHUS YCIYyTU, HHOOPMHUPYET 3asiBUTENS O JIaTe, C KOTOPOW 3asiBUTEIb
MO>KET IOJTYYUTh JOKYMEHT, SBIIIOIINIICS PEe3yJIbTaTOM IPEIOCTaBICHUS YCIYTH.

NudopmupoBanue  3asBUTENs, OCYIIECTBIsETCS 1O  TeneoHy U
MOCPEACTBOM OTIIPABIICHUS 3JIEKTPOHHOTO COOOIIEHNS Ha YKA3aHHBIN 3asiBUTENIEM
aZpec IEKTPOHHOMN MTOYTHI.

Ecnu 3agButens oOpatuics 3a npeaocTaBieHueM ycayru uepes3 [loprain, To
MH()OPMUPOBAHKE OCYILIECTBIIAETCS, Takxke uepe3 [loprai.

Bblgauy 10KyMeHTa, SIBJISIOIIETOCS Pe3yJbTaTOM IMPEJOCTABICHHS YCIYTH,
OCYUIECTBJISIET  CIEUMAJIUCT, OTBETCTBEHHBI 3a  BbIJAYy  pe3yJbTaTa
MPEIOCTABIEHUS YCIYTH, NPU JTUYHOM MPUEME 3aAsIBUTENS TPHU MPEAbSIBICHUU UM
JIOKyMEHTa YJOCTOBEPSIIONIEr0 JHMYHOCTh, a MPU OOpallEHUW MPEICTABUTEIS
TAaKK€ JOKYMEHTa, MOATBEP)KIAIOLIETO IOJHOMOYMS MPEACTaBUTENS, O]
pocnuch, KOTOpash HPOCTaBISIETCS B JKypHaje perucTpanuu, Judo JOKYMEHT,
SBJIAIOLINICS PE3YJIBTATOM IIPEAOCTABICHUs YCIYTd, HAIPaBIsAETCA II0 IOYTe
3aKa3HbIM MTUCHMOM C YBEJIOMJICHUEM.

Cenenust 00 yBEJJOMIICHUU 3asIBUTEINS U MPUTJIAIIEHUH €0 3a MOJyYeHUEM
JIOKYMEHTA, SBJISIIOIIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS YCIYTd, CBEACHHUS O
BbIIaue JIOKyMEHTa, SBJISIFOIIETOCS pe3yabTaToM peI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH, BHOCSITCS B QJIEKTPOHHBIH JKypHaJI pErUCTPallUU.

B Tom cnmywae, ecnm 3asgBuUTeNnb oOpamaics 3a MPeAoCTaBICHHUEM
MYHULMNAIBHON yciayru depes [lopran, crnenuanucTt, OTBETCTBEHHBIN 3a BblAAUY
pe3ynbTaTa MPEAOCTaBICHHUS YCIYTd, HampaBiIseT uYepe3 JUYHbIA KaOMHET
3asBuTeNs Ha [loprane yBeJOMIIEHHE O MPUHSATUN PEUIEHUS IO €ro 3asBICHUIO C
INPWIOKEHUEM DJIEKTPOHHOM KONWHM JOKYMEHTA, SIBIIIOLIETOCS PE3YJIbTaTOM
IIPEIOCTABIEHUS MyHULUMIIAJIbHON YCIYTH.

Cpox UCHOJIHeHHs] aJMUHHUCTPATUBHOM MPOLEAYpPhl COCTaBisieT HE Oosee
Tpex pabouyux JHEH.

Pe3ynbraToM HMCHOMHEHUS AJMUHUCTPATUBHON MPOLEAYPHl  SABISETCS
BbIJlaya 3asABUTENIIO peElIeHUs1 (pe3yiabTaT yYCIyrd) WM pelieHus o0 oTkasze
(pe3ysbTaT yCIyTH).



4. ®opMBbI KOHTPOJIA 32 UCTIOJTHEHNEM aIMUHUCTPATUBHOIO PerjaMeHTa

Iopsimok ocylecTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOJIIOIeHUEM H
HCIOJIHEHUEM IO0JI0KEeHNH aIMUHUCTPATHBHOIO pPerjiaMeHTa
NpeIoCTABIEHUA MYHUIMIIAJIBHON YCJIYTM U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB

4.1. Tekymuii KOHTPOJIb 32 COOITIOJICHUEM U MCTHIOJIHEHUEM JOJIKHOCTHBIMU
JUIIAMU  TIOJIOKEHHU HACTOAIIETO aJIMUHUCTPATUBHOTO pPErjiaMeHTa W HHBIX
HOPMATUBHBIX  MPABOBBIX  AaKTOB,  YCTaHABJIMBAKOIIMX  TpeOOBaHHSI K
MPEIOCTABJICHUID MYHHUIUNAIBHON YCIYTH, OCYIIECTBIAETCA MpeAceaaTesieM
MKY KOJ/IM r benoropck.

Kontpons 3a gearensHocthto MKY KOJM r benoropck 1o
MPEAOCTaBICHUIO MYHHUIIMIIATLHON YCIYTH OCYIIECTBISIETCA 3aMecTUTeNeM I 1aBbl
M0 COLMANILHOM moauTHke, Kypupytomum pabotry MKY KOJIM r benoropck.

KoHTponp 3a UCHONHEHUEM HACTOSIIETO aJMUHUCTPATUBHOIO pErjaMeHTa
corpynaukamu MOIL[ ocymecrsusercs pykosoauteneM MOLI.

HOpﬂHOK H NEPHOAUYIHOCTD OCYHIECCTBJICHUSA IIJIAHOBBIX U BHCILIAHOBBIX
NMPOBEPOK NMOJHOTHI 1 KAa4Y€CTBA IPECAOCTABJICHUA MyHI/IHI/IHaJIbHOﬁ YCIyru

4.2. IIpoBepka NOJHOTBI M KAadyeCTBA MNPENOCTABICHUS MYHULMUIIAJIBHOU
yCIIyI'M BKJIIOYAeT B ceO0sl MPOBEAEHUE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
BBISIBJICHUE W YCTPAHEHWE HAPYLWIEHWW NOpSAKA M CPOKOB IIPENOCTABICHUS
MYHULMOAIBHOM YCIYrHM, pacCMOTpEHHE OOpalleHHil 3asBHUTENIEd B XOJI€
NPEIOCTABIECHUS MYHULMIAIBHON YCIYTd, COAEpPX AIIUX >KajdoObl Ha pEIICHUs,
neiictBus (0e3neicTBUE) TOKHOCTHBIX JIML, OCYIIECTBISIOUIUX MPEAOCTaBICHHUE
MYHUIUIIATBHON YCIIyTH.

IIpy 1npoBepKe MOryT paccMaTpuBaTBCS BCE BOIPOCHI, CBA3AHHBIE C
IIPENOCTABICHUEM MYHULMIIAJBHOM YCIyrHd, WM BOIPOCHI, CBSI3aHHBIE C
VICITIOJIHEHHEM OTIENbHBIX aIMUHUCTPATUBHBIX IPOLIELYP.

1o pe3ynpTaTaM MPOBEPOK JTOJHKHOCTHOE JIMIIO, OCYLIECTBIISIONIEE TEKYIIHMA
KOHTPOJIb, JA€T YyKa3aHUs 10 YCTPAHCHUIO BBIABICHHBIX OTKIOHCHHM H
HapyIlIEHUN U KOHTPOJIMPYET UX UCIIOJHEHHUE.

OTBEeTCTBEHHOCTDH HOJIZKHOCTHBIX JINII

4.3. Chneuuanucrt, OTBETCTBEHHBIH 3a MpPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 3a COXPAHHOCTb MPHUHATHIX AOKYMEHTOB, MOPSIOK U CPOKH HX
npuema. Crneuuamuct MKY KOJIM r benoropck, OTBETCTBEHHBIN 3a MPUHSTHE
peuieHus O NPeIOoCTaBICHUU MYHUILIMIIAIBHON YCIYrd, HECET IEepPCOHAIbHYIO
OTBETCTBEHHOCTh 34 CBOEBPEMEHHOCTh W Ka4eCTBO MOATOTOBKU JIOKYMEHTOB,
SBJISIOIINXCS PE3YIbTATOM MYHULIUIIAILHON YCIYTH.



TpeOoBanus kK MOpAAKY U popMaM KOHTPOJIS 32 MPeI0CTABICHUEM
MYHHUIUNAJBHON YCJIYTH, B TOM YHCJE CO CTOPOHBI IPAKIAH, UX
00beIUHEHUIT U OPpraHu3anni

4.4. I'paxmade, IOpPUIAYECKAE TUIA, UX OOBETUHEHUS W OpPraHU3AINH B
ciydae  BbIABJICHHMS ~ ()AaKTOB  HapyIIeHUs  TOpSAAKA  TPEIOCTaBICHUS
MYHHULUIIAUIBHON yCIYTH WJIM HEHQISKAUIEr0 MCIOJHEHHUS  HACTOSIIIErO
aIMUHUCTPATUBHOTO PErjiaMeHTa, BIIpaBe o00paTtuthes ¢ xanodoit B MKY KOJM
r benoropck, npaBoOXpaHUTENIBHBIE U OPTaHbl TOCYIAPCTBEHHOM BIIACTH.

I'paxxnane, opuauyeckue auia, uX OOBEIWHEHHS U OpraHU3alliy BIIpaBe
HaMpaBJATh 3aMEUaHUs, PEKOMEHJAIMU W MPEIJIOKEHUS MO ONTUMHU3ALUU U
YIYUIICHUIO Ka4eCTBA U JOCTYIHOCTH MPEAOCTABICHUS MYHUIIUIIAIbHON YCITYTH.

OO11eCTBEHHBIN KOHTPOJIb 32 MPEAOCTaBICHUEM MYHHUIIUMIIAIBLHOW YCIyTH
BKJIFOYA€T B Ce0S OpraHu3alldi0 W TIPOBEICHHUE COBMECTHBIX MEPONPHUATUN
(ceMuHapoOB, MPOOJIEMHBIX JTUCKYCCUU, «TOpSAYUX JUHUIDY, KOH(pEpEHIUH,
«KpYTIBIX»  CTOJIOB). PexkoMeHmanuu U OPEMIOKEHUS IO  BOIMpPOcCaM
MPEIOCTABIICHUS MYHUIIUIIAILHON YCIYTH, BBIPAOOTAHHBIE B XOJ€ MPOBEICHUS
Takux Meponpusatuid, yuntbiBatorcss MKY KO/IM r benoropck, MHBIMU OpraHaMu
MECTHOTO CAaMOYIIPaBIICHUSI, OpraHaMHd MCIOJIHUTEILHOM BIacTU AMYpPCKOU
0o0JacTH, TMOJBEOMCTBEHHBIMU JaHHBIM OpraHaMm opranuzamusmua, MOIL],
YYaCTBYIOIIMMU B MPEAOCTABICHUM MYHUUUIAIBHOM YCIYyTH, B JaJdbHEUIIEH
paboTe 1o NpeI0CTaBICHUI0 MyHULIUIIAIBHON YCIYTH.

5. locyneOHbIM NOPSAA0K 00:KAJTOBAHUA PEeIICHUS U 1eiiCTBUSA
(0e3xelicTBHUS) OPrana, NPeACTABJIAIONIECI0 MyYHUIHMIIAJIbHYIO YCIYTY,
a TaKKe J0JIKHOCTHBIX JIMI 1 MYHUIUNIAJIbHBIX CJIYKalIUX,
o0ecrneYyuBaKOIIMX ee NPeAOCTABICHUE

5.1. 3asgBUTENN UMEIOT TIPABO Ha 00KAJIOBAHWE PEUICHUH, IPUHATHIX B XO/I€
NPEAOCTaBICHNUS  MYHMIIUMTIAJBHOW  YCIyrd, JeWCTBUH WM Oe3nelCTBUs
nopkHOCTHRIX tui ML, MKY KOJIM r benoropck B 1ocyaeOHOM HOPSIIKE.

Kamoba wmoxkeT OBITh HampaBlieHa 1o Toute, uepes MODIl, ¢
UCII0JIb30BaHUEM MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH « HTepHeT», ¢
opUIMATBFHOTO CcalTa OpraHa, NPEIOCTABJISIONIETO0 MYHHIMMAIBHYIO YCIYTY,
CANHOTO TMOpTajia TOCYJAPCTBEHHBIX W  MYHUIMIAIBHBIX  YCIyr  JIHOO
PETUOHAIIBHOTO MOpTaja TOCYAAapPCTBEHHBIX W MYHUILMNAJIBHBIX YCIYr, B TOM
YHUCIIE B CIAEAYIOMMNX CIIydasiX:

1) HapylleHHe CpoKa PpEerucTpanuM 3arpoca, KOMIUIEKCHOTO 3ampoca o
MPEIOCTABIEHUH TOCYJAPCTBEHHOW I MyHULIMIIAIIBHOW YCIIYTH;

2) HapyllleHHEe CPOKa MPEIOCTABICHUS MyHUIIUTIATIBHOU YCIIYTH;

3) TpeboBaHME Yy 3asgBUTENS JOKYMEHTOB WM HHQpOpMaIuu JHubOO
OCYILIECTBICHUSA ACHUCTBHUM, MPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATHUBHBIMHM MPaBOBbBIMU akTaMu Poccuiickor Depepanuu,
HOPMATHBHBIMM TIPABOBBIMM aKTaMH CyOBbeKkTOB Poccuiickoit ®Dexnepanuu,
MYHUIMITATBHBIMA TPABOBBIMU AKTAMHU [UJI1 TPEAOCTABICHUS MYHUIIMIAIBHOM
YCIYTH;



4) oTka3 B IpUeMe TOKYMEHTOB, MPEJOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IpaBOBbIMU akTamu Poccuiickon Penepanuy, HOPMATHUBHBIMU
IpaBOBBIMU aKkTamMHu CcyOBekToB Poccuiickoit ®exepanuun, MyHHUIIHMNAIbHBIMU
IIPaBOBBIMH aKTaMU I IPEJOCTABICHHUS] MyHULIUITAIBHON YCITYTH, y 3asBUTEIIS;

5) oTka3 B MNPENOCTABICHHMM MYHULUIIAJBHON YCIYTH, €CIH OCHOBAHUS
OTKa3a HE NpPeayCMOTpeHbl (¢eAepalbHbIMU 3aKOHAMU U MPUHATHIMH B
COOTBETCTBUM C HUMH MHBIMM HOPMAaTHUBHBIMU IIPaBOBBIMHM akTaMu Poccuiickoi
denepanuy, 3aKOHAMU U UHBIMU HOPMATUBHBIMH MPABOBBIMU AKTaMU CYOBEKTOB
Poccuiickon ®denepanuy, MyHULIUIIAIBHBIMUA [IPABOBBIMU aKTaMU;

6) 3arpeboBaHHME C 3asBUTENS MpPU MPEAOCTABICHUU MYHHUIIMIAIbHOU
yCIyI'd TJIaThl, HE NPEAYyCMOTPEHHOW HOPMATUBHBIMU TMPABOBBIMU aKTaMU
Poccuiickoii ®enepanuu, HOPMATUBHBIMM NPABOBBIMM aKTaMH CYOBEKTOB
Poccuiickoii @eaepannn, MyHUIUIIAIbHBIMU PABOBbIMUA aKTaMHU;

7) OTKa3 opraHa, MPEeJOCTaBIAIONIET0 MYHHULMIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, HpeJOCTAaBJISIOIIEr0 MYHULHIIAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, PaOOTHUKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuzanuu MPEOCTABICHUS TOCYAApPCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT», WIK UX PAaOOTHUKOB B UCHPABICHUU JOMYUICHHBIX UMU
orneyaTok W omMOOK B  BBIJAHHBIX B  pe3yjbTaTe  IPEIOCTABIICHUS
roCyJapCTBEHHOM WJIM MYHULMIAJIBHON YCIyTH JOKYMEHTax JU00 HapylleHue
YCTaHOBJICHHOT'O CPOKA TaKUX UCIPABJICHHMIA;

8) HapylleHue CpoKa WM MOPSAJIKA BBIJAYM JOKYMEHTOB IO PE3YJbTaTaM
MPEIOCTABIECHUS MyHULIMTIAIBHON YCITYTH;

9) mnpuOCTaHOBIEHHE MNPEIOCTABICHUS MYHUUMIAIBHOM YCIyrd, €ciu
OCHOBAHMSI MPHUOCTAHOBJIEHUS HE MPENyCMOTPEHbI (elepalbHbIMA 3aKOHAMHU M
IPUHATBIMU B COOTBETCTBHM C HUMH MHBIMU HOPMAaTHBHBIMH ITPABOBBIMU aKTaMU
Pocculickoii @enepanyu, 3aKOHaAMH U HTHBIMA HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMU
cyobexToB Poccuiickoit denepanyy, MyHUIIMTIATbHBIMU IPABOBBIMH AKTaMH;

10) TpeboBaHue y 3asBUTENS IPU NMPEAOCTABICHUN MyHULIUNIAIIBHON yCIyru
JOKYMEHTOB WJIM UH(POpPMaIUHU, OTCYTCTBUE U (UJI) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh IIPU IIEPBOHAYAIILHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOAUMBIX
JUI  TIPEAOCTaBICHUS MYHULUNAIBHON YCIyrd, Ju0O B IPEAOCTaBICHUU
MYHULUIIATBHOW YCIIYTH, 3@ UCKIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX ITYHKTOM
4 gactu | cratem 7 @epepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHu3alliy MPEA0CTaBICHHS TOCYJaPCTBEHHBIX U MyHULUMIIATBHBIX YCIYT».

3asBUTENM HMEIOT MpPaBO OOpaTUThCA C KalI000W JWYHO (YCTHO) WU
HAIpaBUTh ’XKajo0y B MUCHMEHHOM BHJE (Jajiee - MUChbMEHHOE OOpalleHue) Ha
OyMa)XHOM HOCUTENIE WM B JJIEKTPOHHOU Qopme mo mourte, uepes MODII, c
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTh «HTepHeT»,
opunuansHoro caiita MKY KOJM r benoropck, caiiTa peruoHajibHOU
uH(popMallMoHHOHM cuctemsl "llopTan rocyaapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT
(byHKIIMIT) AMypcKoii obnactu", benepaabHOI roCyJIapCTBEHHOM
uHpopManmoHHOW  cucteMbl  "ENMHBIA ~ mOpTan  TOCYyJapCTBEHHBIX U
MYHUIUMNAIBHBIX YCayr (PyHKUuMi)", a Takke MUCbMEHHAas >kKajo0a MOXKET ObITh
NPUHSATA MPU JIMYHOM MpueMe 3asaBuTelNd. B ciydyae nmogaun kajnoObl IpH JTUYHOM



pUeMe 3asBUTENb MPEACTABISAET JOKYMEHT, YIOCTOBEPSIONIMA €ro JIMYHOCTh B
COOTBETCTBMM C 3akoHojarensCcTBOM Poccuiickonn @Penepanuun. Ilpm nonmaue
XKaJI0Obl B 3JEKTPOHHOM BHJIE€ JTOKYMEHTBI MOTYT OBITh MPEACTaBICHBI B (hopme
AJIEKTPOHHBIX JJOKYMEHTOB, MOAMMCAHHBIX 3JIEKTPOHHOM MOAMKUCHIO, BUJI KOTOPOH
IIPEAYCMOTPEH  3aKOHOAATeNbCTBOM  Poccuiickon @Penepanuu, IpU  3TOM
JOKYMEHT, YAOCTOBEPSIIOIINNA JUUYHOCTD 3asIBUTEIISA, HE TpeOyeTCsl.

XKanoba momiexUT paccCMOTPEHUIO AOHKHOCTHBIM JIMIIOM, HaJeJICHHBIM
MIOJTHOMOYHSIMH TI0 PACCMOTPEHUIO Kano0, B TEUCHHE MATHAAINATH pabounx JTHEH
CO JIHS €€ perucTpallyy, a B cIy4ae 00)KaJoBaHMs 0TKa3a B MPUEME JOKYMEHTOB Y
3asiBUTENIS JIMOO B UCTPABICHUH JOMYIICHHBIX OMEYaTOK W OIMMOOK WJIH B ClIydae
00alloBaHUsl HAPYIIEHUS YCTAaHOBIEHHOTO CpPOKa TaKMX HCIPABICHUA - B
TEUYCHHE TISATH pabOUYnX JHEH CO THS €€ perucTpaluu.

Kanoba nomxHa coaepKaTh:

1) HamMeHOBaHWE OpraHa, MPEIOCTABISIONICTO MYHHIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeJI0CTaB/IIONero MyHUIMIIAIBHYIO YCIYTY, MO0
MYHHUIIMIIAJIBHOTO CIy’KaIllero, peuieHuss U JaencTBus (0e3aeiicTBHE) KOTOPBIX
00XKaTyroTCs;

2) ¢amunuio, uMs, 0TYECTBO (MTOCIEIHEE - TPU HAIUYUH), CBEIACHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3MYECKOro JMIA JUOO0 HAUMEHOBAHME, CBEACHUS O
MECTE HaxXOXACHMSI 3asiBUTENS - IOPUAMYECKOro JIMLA, a Takke HoMmep (Homepa)
KOHTAaKTHOTrO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJIUYUHU) U
MIOYTOBBIN a/IPEC, M0 KOTOPBIM JOJKEH OBITh HAMPABIEH OTBET 3asSBUTEIIIO;

3) cBeaeHuss 00 OOXamyeMbIX pELICHUSIX U JEUCTBUAX (Oe3/elCTBUN)
OpraHa, MpPEIOCTABIIONIEIO0 MYHHUIMIAIbHYIO YCIYTYy, IOJDKHOCTHOTO JIHIA
Oprana, MPEAOCTaBISIONIETO MYHHIMIIAIBHYIO YCIYTy, JHO0 MYHHUIIUIAIBHOTO
CITy’Kallero;

4) noBOJBI, HA OCHOBaHUM KOTOPBIX 3asiBUTENIb HE COTJIACEH C PELIECHUEM U
nericteueM  (Oe3meiicTBHMEM) oOpraHa, MPEIOCTaBJISIONIET0 MYHUIIMITAIBHYIO
yCIyTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MPEAOCTaBIISIONIET0 MYHHUIIUTIATBHYIO
yciyry, Ju00 MYHHMIMOAIBHOTO  CIY’Kallero. 3asBUTEIEM MOTYT  OBITb
IIPEICTaBJICHBI JOKYMEHTHI (TP HAJMYUH ), TIOATBEPIKIAIOIINE TOBO I 3asIBUTEIIS,
100 WX KOTHH.

3asiBUTENh BIPABE 3allpalldBaTh W MOJydaTh HHPOPMAIMIO U JOKYMEHTHI,
HEO0OXOMMBIC JTsl 000OCHOBAHUS M PACCMOTPEHUS YKAIOOBI.

B cnydae ecnu xamoba mogaeTcst yepe3 MpeACTaBUTENs 3asiBUTENSA, TaKXKe
IPEJICTaBISIeTCS] TOKYMEHT, MOATBEPKIAIONIMIA MOJTHOMOYHS HA OCYIIECTBICHHE
JICVCTBUM OT WMEHM 3asBUTENS. B KadyecTBE HJOKYMEHTa, MOATBEPIKIAOIIECTO
MOJTHOMOYMSI Ha OCYIIECTBJICHHE NEHCTBUN OT HUMEHH 3asBUTENS, MOXET OBITh
npeJicTaBjIeHa:

a) odopMIeHHas B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoi
deneparuy JOBEPEHHOCTD (1151 (PU3NYECKUX JIUIT);

06) odopmiieHHas B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoi
@denepanyii  TOBEPEHHOCTh, 3aBEpEHHAs MEYATHIO 3asABUTENS] W TOAMHCAHHAS
PYKOBOAMTENIEM 3asBUTENS WU YIOJTHOMOYEHHBIM ITUM PYKOBOAMTEIEM JUIIOM
(a5t FOpUIUYECKUX JINIL);

B) KOMNHUS pEIIeHHs O Ha3HAUYECHUU WM 00 u30paHuu OO MpuKaza o



Ha3Ha4YeHUH (U3UYECKOTO JIMIA Ha JOHKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOE
¢uznyeckoe auIO 00JaAaeT MPaBOM JEHCTBOBATH OT HMMEHM 3asBUTENS 0Oe€3
JIOBEPEHHOCTH.

Kanoba paccMmarpuBaeTcsi OpraHoM, MPEAOCTABISIONIIM MYHUILIUIAIBHYIO
yCIIyTy, MOPSA0K MPEAOCTaBICHHUSI KOTOPOM ObLIT HApYyILIEH BCIEACTBHE PEIICHUN U
neiictBuil (Oe3neicTBUs) opraHa, MPEOCTaBISIONIEr0 MYHHUIMIAIbHYIO YCIYTY,
ero JOJDKHOCTHOTO JMIa JUO0 MYHUIMMNAIBHBIX CIyKaumx. B ciaydae ecnu
00KamyroTcs peleHus PYKOBOJUTENS oprasa, MIPENOCTABIISIOIIETO
MYHUIUNIATBHYIO YCIYTY, *ajao0a MoJaeTcs B BBILIECTOSIIMA OpraH (B MOPSIKE
NOJYMHEHHOCTH) U pPaccMaTpUBAETCS UM B TOPSAKE, NPEeIyCMOTPEHHOM
HACTOSIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Ipy  oTCyTCTBMM  BBIIIECTOSILETO  OpraHa  kajgoba  MojaeTcs
HETMOCPEACTBEHHO PYKOBOJMTENIO OPraHa, NPEAOCTABISAIOMIET0 MYHULIMIATbHYIO
yCIyry, W  pacCMaTpHBaeTcsi MM B  COOTBETCTBUM C  HAaCTOSIIHAM
aJIMUHUCTPATUBHBIM PErVIAMEHTOM.

B cnydae eciu xanmoba mojaHa 3asBUTEIEM B OpraH, B KOMIIETEHLUIO
KOTOpPOTO0 HE BXOJUT NPHUHATHE PEIIEeHUs Mo »kajnode, To B TeueHue 3 padboumx
JHE co JHSA ee perucTpalu YyKa3aHHbIH OpraH HampasiseT XKajlody B
YIOJHOMOYEHHBIII Ha €€ pacCMOTpeHHEe OpraH M B IUCbMEHHOW (¢opme
UHOOPMUPYET 3aIBUTEISI O TIEPEHANPABICHUN KATOOBI.

[Ipu 3TOM CpPOK paccMOTpPEHHUs KaTOObl UCUUCISETCS CO JTHSA PErUCTPALMH
ajo00bl B YIIOJJTHOMOYEHHOM Ha €€ PAaCCMOTPEHUE OpraHe.

[Ipu nmoctymiennn xanoosl yepes M®PL[, MHOroQpyHKIMOHATBHBIA LEHTP
oOecrieynBaeT ee Inepegavyy B YINOJTHOMOYEHHBIM Ha €€ pacCMOTPEHHE OpraH B
MOPSIAKE W CPOKH, KOTOpPBIE YCTAaHOBJIEHBI COIJIAIIEHUEM O B3aMMOJECUCTBHU
MEXIY MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM M OPraHoM, MPeJOCTaBISIOIUM
MYHUILIMIIAJBHYIO YCIYTy, HO HE IO3JIHEE CJIEeAYIoUIero padouero IHSA €O JHA
HNOCTYIUIEHHUS KaJIOOBbI.

ITo pesynbraTam paccmorpenus xanoost MKY KOJIM r benoropck Moxet
OBITh PUHATO OJHO U3 CIEIYIOIIUX PELICHUMN:

1) yaoBneTBOpuUTh *kanoby, B TOM uucie B (POpMeE OTMEHBI HPHUHSITOIO
pelieHus,  WCIpPABIEHUS  JONYIIEHHBIX  OPraHoM,  IPEeAOCTaBIIAIOLINM
MYHUILIMIIAJbHYIO YCIYTy, OINEYaTOK W OIIMOOK B BBIAAHHBIX B pe3yibTare
IIPEJOCTABICHNs MYHULMNAIBHOM YCIYIM JOKYMEHTax, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPENCTB, B3UMAHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMM akTamu Poccuiickon ®denepanun, HOpMaTUBHBIMY IIPABOBBIMU aKTaMU
cyobexToB Poccuiickoit denepanny, MyHULIUNATBHBIMUA TPAaBOBBIMH aKTaMH, a
Tak)Ke B MHBIX opmax;

2) oTKa3aTh B YJOBJIECTBOPEHUHU KAJIOOBI.

YIOJHOMOYEHHBIE Ha pacCMOTPEHHME JKajJoObl OpraH OTKa3blBaeT B
YZIOBJIETBOPEHUH KaJ00BbI B CIAEAYIOIINX CIIyqasiX:

a) HaJM4ue BCTYNHMBILEIO B 3aKOHHYIO CHIIy pELICHMs Cyaa IO Kajiode o
TOM K€ IPEIMETE U 110 TEM KE OCHOBAHHUSM,;

0) mojaya xkajgoObl JHUIOM, MOJHOMOYHS KOTOPOTO HE IOJTBEPKICHBI B
MOPSIAKE, YCTAHOBIIEHHOM 3aKOHOAaTeNIbcTBOM Poccuiickon denepanuuy;

B) HAJIMYUE pEUICHUs MO >XKajloOe, MPHUHITOrO paHee B COOTBETCTBUU C



TpeOOBaHUSAMU HACTOSLIETO aJMUHUCTPATUBHOIO PErJaMEHTa B OTHOLIEHUHU TOTO
e 3aBUTEIIS U 110 TOMY K€ MPEIMETY KajJ0OBbI.

YIOTHOMOYEHHBIE HAa PAacCMOTPEHHE >KaloObl OpraH BIpPaBE OCTABUTH
xayo0y 06e3 0TBeTa B CJIECAYIOIIUX CITydasx:

a) HaJIM4YMe B >KajnoOe HEIeH3YpPHBIX JHUOO OCKOPOUTENbHBIX BBIPAKEHUH,
yIpo3 KU3HU, 3J0POBBI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIA, a4 TAK)KE WICHOB €ro
CEMBU;

0) OTCYTCTBHE BO3MOKHOCTH MPOYUTATH KAKYIO-TMOO YaCTh TEKCTA KaJI00bI,
dbaMunuio, UMsi, OTYECTBO (MPU HATWUYMHM) U (WJIM) TOYTOBBIN aapec 3asiBUTEIS,
yKa3aHHbIE B jkano0e.

OcHoBaHus i1 NPUOCTAHOBJICHUS  PACCMOTPEHHUSI  KAJIOOBbl  He
PEAYCMOTPEHBI.

B cnyudae ycraHOBiI€HHMS B XOJ€ WM MO PE3yJbTaTaM pPacCMOTPEHHUS
XKajoObl ~ MPU3HAKOB  COCTaBa  AJMHUHHCTPATHUBHOTO  IPaBOHApYLICHUS,
npexycMoTpeHHoro cratbeit  5.63 Komekca Poccuiickoit  ®eneparuun 00
aJMUHUCTPATUBHBIX IPABOHAPYIIEHUAX, WU MPECTYIUICHUS JOJDKHOCTHOE JIMILIO,
HAJICJICHHOE TOJHOMOYMSIMHM [0 PAcCMOTPEHHMIO JKajio0, He3aMeIIUTEIbHO
HaIIpaBJIseT UMEIOIIUECS MaTepHalIbl B OpraHbl IPOKYPATYPBI.

He no3nHee nHs, cleqyroniero 3a JHEM IMPUHATUS YKA3aHHOTO pELIeHUS,
3asiBUTENII0 B MHUCbMEHHOM (hopMe M MO JKEJIAaHUIO 3asBUTENS B 3JIEKTPOHHOU
dbopme HampapisieTcsi MOTHUBUPOBAHHBIM OTBET O PE3yJNbTaTaX PACCMOTPEHUS
KaJI0OBI.

B ciyyae Hecornacus ¢ pe3ysibTaramMu JOCYAEOHOro 00KajloBaHUs, a TAKXKE
Ha JI000M CTaguu PAacCMOTPEHHUS CIOPHBIX BOMPOCOB 3asIBUTENb HMEET MPaBO
oOpaTUTBCA B CyJI B COOTBETCTBUM C YCTAHOBJIEHHBIM J€HCTBYIOLIUM
3aKOHOJIATEIbCTBOM MOPSIKE.

B cinydae npusHaHus kanoObl MojJsieXkallel yAOBIETBOPEHUIO B OTBETE
3asBUTENO, YKa3aHHOM B a03ane 42 HACTOSIIEro pasjelna, Aaercs uHpopMalus o
NEHCTBUAX, OCYLIECTBISEMBIX OPIraHOM, MNPEAOCTaBISIOUIMM MYHULUNAIbHYIO
yCIIyTY, MHOTO(YHKIIMOHATbHBIM LIEHTPOM )2 () OpraHu3aluei,
npeaycMoTpeHHou yacteto 1.1 craten 16 @enepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHuzanuu NpeOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX
yCIyr», B LENAX HE3aMEUINTENbHOIO YCTPAHEHHUS BBIABICHHBIX HAapYLICHUI IpU
OKa3aHHM TOCYJapCTBEHHON WJIM MYHULMIIAJIBHOM YCIYyTH, & TAK)KE MPUHOCATCS
U3BMHEHUSA 3a JOCTaBJICHHbIE HEYyA0OCTBA W yKas3biBaeTcs uH(opmamms o
JaNbHENIINX JEHCTBUAX, KOTOPbIE HEOOXOJMMO COBEPIUUTH 3asBUTENIO B LEISAX
NOJIYYEHHUS] MyHUIIUIAIBHON YCITYTH.

B cnyuae mpusHaHus xanoObl HE TOJJIEKAIIEeH YIOBIETBOPEHUIO B OTBETE
3afABUTENIO, YKa3aHHOM B a03ame 42 Hacrosmiero pasziena, JaloTcs
apryMEHTHUPOBAHHBIE PA3bACHEHUS O INMPUYMHAX IPUHATOTO PELICHUs, a TaKkKe
uH(pOpMalLs O MOPsJIKE 00’KaT0OBAHUS IPUHITOIO PELLICHUS.



[Tpunoxenue 1
K a/IMUHUCTPATUBHOMY PErJIAMEHTY
MPEAOCTaBICHUS MYHUIIMTIATLHON yCIIyTH

Oo0mas nHGopManusi 0 MyYHUIUNIAJIBHOM KAa3¢HHOM YUYpPeKIeHUH
«KomureTr mo 00pa3oBaHMIO U JeJIaM MOJIOAEKH AIMUHUCTPALMHU
ropoaa beJsioropck»

[TouTOBBIM aapec A HAMPABICHUS 676850, Amypckas 00JacTh,
KOPPECTIOHAEHIIUU r. benoropck, yi. [laptuzanckas, 26
dakTUyeCKHUl agpec MecTopacnoiokeHus | 676850, Amypckas o01acTsb,

r. benoropck, yn. Ilaptuzanckas, 26

AJlpec 3IEKTPOHHOM MOYTHI JJIs
HaIIpaBJICHUS KOPPECIOHACHITNN

komitet obraz@mail.ru

Tenedon ans cnpaBok 2-06-79

Tenedonsr OT/ZEJIOB WA uHbIX | 20-01-89

CTPYKTYPHBIX MTOIpa3ieJICHUI

Tenedonnl OTJICJIOB WA WHBIX 8 (41 6 41)2 68-47 — oTaen no

CTPYKTYPHBIX MOJPa3ACICHUN

eJjiaM MOJIOZIEKU
8 (41 6 41)2-15-36

OdurmansHbIi caliT B cetu MiHTepHeT

http://belcomobr.ru

®UO u 101KHOCTh PYKOBOJUTENS OpraHa

['youna Wpuna AnekcannpoBHa —
npenacenarens MKY KOJIM
r. benoropck

I'pa¢ux padorst MKY KOJIM r Benoropck

Jlenp Henenu

Yacsr paboTsl (00e1eHHBIN
nepephIB)

Yacel npuema rpaxxian

ITonenenbHUK 8.00 -17.00 ygac. ¢ 13.00 mo 16.00 gac.
06ex ¢ 12.00 mo 13.00 yac.

BropHuuk 8.00 -17.00 ugac. ¢ 13.00 no 16.00 ygac.
00erx ¢ 12.00 no 13.00 yac.

Cpena 8.00 -17.00 yac. ¢ 13.00 mo 16.00 yac.
00erx ¢ 12.00 no 13.00 yac.

YetrBepr 8.00 -17.00 ugac. ¢ 13.00 no 16.00 ygac.
00erx ¢ 12.00 no 13.00 yac.

[TaTauna 8.00 -17.00 ugac. ¢ 13.00 no 16.00 ygac.
06ex ¢ 12.00 mo 13.00 yac.

Cy606oTta BBIXOTHOM BBIXOTHOM

Bockpecenbe BBIXOJIHOM BBIXOJIHOM



http://belcomobr.ru/

Nudopmauns 0 MmecTe HAX0XKIEHHUS, HOMepPaX TeJie()OHOB JIfl CIIPABOK, ajpecax
3JIEKTPOHHOI MOYTHI MyYHHIIUNIAJIbHBIX 00pPa30BaTeIbHbIX OPraHU3auui

No [TonmHOE HaUMeHOBaHUE IOpunnueckuit dUO Tenedon, E-mail

azpec IUpEKTOpA

1 | MyHMIHIIATBHOE aBTOHOMHOE Awmypckast 00nactb, | THCITHYEHKO 2-28-50
00111e00pa30BaTEeIbHOE r. Benmoropck, TatbsHa schooll 306@mail.ru
yupexnenue «[ mmuazus Nel VL. AnekcaHnpoBHa
ropoaa benoropck» Kpacnoapwmeiickas, 6
(IpUILIKOTBHBIT
0370POBUTENBHBIN JIATEPh)

2 | MyHUIIUTIAIBHOE aBTOHOMHOE Awmypckas obmacts, | MoxoBa 5-00-58
o01eo0pazoBaTenbHOE r. benoropck, Tamapa belschool3@mail.ru
yupexnenue «lllkoma Ne3 ropoma | yi. 50 et CepreesHa
Bbenoropck» Komcomomna, 35 a
(IpUILIKOTBHBIT
03JI0pOBHTEINILHBIN JIarepb)

3 | MyHHLIMIIAJILHOE ABTOHOMHOE Awmypckas obnacte, | AdanacbeBa 5-44-70
00mreodpazoBaTebHOE r. benoropck, Tarpsna school-4bel@mail.ru
yupexaenue «llIkomna Ned4 ropona | yn.ABnanuonHas,s BanepseBna
benoropck» (MIPUIIKOIEHEBII
0370POBUTENBHBIN JIATEPh)

4 | MyHHIMIIAJbHOE aBTOHOMHOE Awmypckas obnacts, | Llkypuna 5-99-49
o01eo0pazoBaTenbHOE r. Benoropck, Exatepuna school5bk@mail.ru
yupexnenue «lllxoma Ne5 ropona | yi. Jlomonocosa, 20 | AHaToJIbeBHA
benoropck» (MIPUIIKOIEHBII
03JI0pOBHTEINILHBIN JIarepb)

5 | MyHUIUIIAJTBHOE aBTOHOMHOE Awmypckast 001acts, | [laxomeHko 5-40-32
0bmreobpazoBaTebHOE r. benoropck, Enena desyatkab@mail.ru
yupexenue «lIkoma NelO yi1. Hukonbeckoe Bopucosna
ropoaa benoropck» mocce, 65 a
(TIPHIITKOTHHBIHA
0370POBUTENBHBIN JIATEPh)

6 | MyHMIMIIAIBHOE AaBTOHOMHOE Awmypckast 00nacth, | BunHukoBa 5-82-93
00111e00pa3oBaTENLHOE r. Bemoropck, YKanna mousohnl 1@mail.ru
yupexaenue «lllxoma Nell yi. 9 Mas, 191 BiramumuporHa
ropojia benoropck»

(IPUILIKOTBHBIT
037I0POBUTENBHBIN JIATEPh)

7 | MyHHLIMIIAJILHOE aBTOHOMHOE Awmypckas obnactp, | CxaukoBa 2-73-59
o01eo0pazoBaTenbHOE r. Benoropck, Banepus schooll7@mail.ru
yupexnenue «lIkoma Nel7 yi1. Jlenuna, 100 CepreesHa
ropojia benoropck»

(TIPUIITKOTHHBIH
03JI0pOBHTEINILHBIN JIarepb)

8 | MyHHIIMIIAJIBHOE aBTOHOMHOE Awmypckast o0nacte, | JlotoBa 3-13-40
0bmreodpazoBaTebrHOE r. benoropck, Haranbs school200@rambler.ru
yupexxaeHue ropoja beroropck yi. Jlenuna, 16 AmnaronbeBHa

«komna Ne200 ¢ yrmyOneHHbIM
U3yYCHHUEM OTIENbHBIX
[IPEIMETOB» (IPUIIKOIbHbINA
03JI0pOBHTEINILHBIH JIarepsb)



mailto:school1_306@mail.r

B cayuae opranuzanum npeaocTaBjieHUs MyHMIUNIAAbLHOMU yeayru B MI:
Oo0mas ungopmanus 06 oraesne 'AY «M®PL Amypckoii od1acTu» B ropoae
Besioropck

I'padux padorsl mo npuemy 3asaBureseil Ha 6aze M®PI]

Jlav Henenu UYacel paboThI
[TouenensHUK 8.00 - 18.00
BTropHuk 8.00 — 18.00
Cpena 8.00 —20.00
UeTBepr 8.00 — 18.00
[IaTHHIA 8.00 — 18.00
Cy660T1a 9.00 — 14.00
Bockpecenbe BBIXOJHOM




[Tpunoxenue 2

K aJIMUHUCTPAaTUBHOMY PEIVIAMEHTY

IIPEAOCTABIEHUS MYHULIMIIAJBHON yCIIyTH

[Tpencenarento MKY KO/IM r benoropck

oT

(®UO poaurens)

(aapec mpoKUBAHUS)

Tenedhon

3asiBJIeHME

HpOHIy BBIJICIIMTL ITYTCBKY IJII MOCTO pe6eHKa B JIarcpb € AIHCBHbLIM

npeObIBAaHUEM, JBYXPAa30BbIM (TPEXPa30BbIM) TUTAHUEM C 1o
pu
Ha 03/I0POBUTEIILHYIO CMEHY.
No| ®DUO Hara B kakoit ®dUO Mecto ®.N.0. OV, s CmMmena
peOeHKa |pOKACHUs | WIKoJe |poauTens | paborel | JlomamHuii |  KOTOpoM
o0y4aercs anpec, OpraHU30BaH
Jarepb
C THEBHBIM
npeObIBAHUEM
1.
Jlata MOAIHCH

[Ipomry nepeynciuTh YaCTUYHYIO OILIATy IyTEBKU HA CYET AETCKOTO

037I0POBHUTEIHLHOTO JIareps

Jara

(moamuck 3asiBUTEN)




[Tpunoxenue 3
K  aJMHUHUCTPATUBHOMY  PErJIAMEHTY
MPEAOCTaBICHUS MYHHUIIMTIAILHON YCIIyTH

[Ipencenaremo MKY KOJIM
r. benoropck

oT

(aapec mpoKUBAHUS)

(DY)

(cepusi, HOMEp macrnopTa, HAMMEHOBAHUE BBIJABILIETO OpraHa, AaTa BbIIauyM)

(ampec peructpaiuu u IpOKUBAHUS )

(HoMep Tenedona)

INNCBMEHHOE COI'JIACHE
Cy0beKTa MepCcoOHAJbHBIX JAHHBIX

B cootBerctBuM co cT. 9 @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3
«O mepcoHANIbHBIX JAHHBIX» Jal0 CBOE coTjlacue Ha 00paboTKy (BKIIOYas cOop,
CHUCTEMATH3allMI0, HAKOIUICHWE, XpaHEHHWE) MYHUIMMNAIbHBIM  Ka3eHHBIM
yupexjaenrueM «Komuter mo oOpa3oBaHUIO U JiejlaM MOJIOJICKHA AIMUHUCTPALNH
ropona benoropck» MOMX TEpPCOHAIBHBIX JaHHBIX W TEPCOHATBHBIX JAHHBIX
Moero pedeHka

- (hamunus, ©Ms1, OTYECTBO (poauTens, peOeHKa);

- MACTIOPTHBIE JaHHBIE (POJIUTENs, peOeHKA);

- laTa poxaeHus peOeHKa (CBUAETEIHCTBO O POXKIICHUN);
- MeCTO pabOThI POTUTEIIS;

- HOMepa Tesie(pOHOB POTUTEISL.

(nara) (moanMCh)
(pacmmdpoBKa MOIHUCH)



[Tpunoxenue 4

K aJIMUHUCTPAaTUBHOMY PEIVIAMEHTY

IIPEAOCTABIEHNS MYHULIMIIAJIBHON yCIIYyTH

ITIpencenarento MKY KOJIM r benoropck

oT

(®UO poaurens)

(aapec mpoKUBaHUS)

Tenedon

3asiBJIeHUME

HpOHIy BBIACIUTL IIYTCBKY IOJIAI MOCTO pe6eHKa B JIarcpb € AIHCBHbLIM

npeObIBaHUEM, JIBYXPA30BbIM (TPEXPa30BbIM) MUTAHUEM C 1o
npu
Ha O3I0POBUTEIBHYIO CMEHY.
No| ®UO Hara B kakoit ®dUO Mecto ®.N.0. OV, s CmMmena
peOeHKa |pOKACHUsS | WIKOJe |poauTens | paborel | JlomamHuii |  KOTOpoM
oOyuaercs anpec, OpraHu30BaH
narepb
C JHEBHBIM
npeObIBAHUEM
1.
Jara HOJNHUCH




[Tpunoxenue 5
K aIMAHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIECHUS] MyHULIMITAIBHOW YCIIYyTH

BJIOK-CXEMA
MNPEJIOCTABJIEHUA MYHUIIUTIIAJIBHOM YCJIYTH

IIPUEM U PETUCTpALU JOKYMEHTOB, HEOOXOAUMBIX JJIs
IIPEAOCTABIICHNUS] MYHULIUIIAJIILHON yCIIYyT'H

MPUHATHUC PCHICHUA O IIPCAOCTABJIICHUU HUJIN PCIICHUA 00
O0TKa3€ B IIPpCAOCTABJICHUU MYHHHHHaHBHOﬁ ycClIyru

YBCAOMIICHHUC 3ai4BUTCIIA O IIPUHATOM PCIICHUN




[Tpunoxenue 6
K a/IMUHUCTPATUBHOMY PErJIAMEHTY
MPEAOCTaBICHUS MYHUIIUTIATLHON YyCIIyTH

Pacnoucka
0 IIpUeMe IOKYMEHTOB

<Haumenoeanue opeana MeCmMHO20 CAMOYNPABIEHUS, NPEOOCMABISIOUE20
MYHUYUNATLHYIO yeyey> (<opzanuzauuonno-npasosasn gopma
MHO2OPYHKYUOHATIbHO20 uenmpa npeoocmasieHus 20Cy0apcmeeHHbIX u
MYHUUURATOHBIX  PCAYZ>)<HAUMEHOBAHUE MYHUYUNAILHO20 00pa3z08anus Amypckoil
obnacmu>, B TUIIE

(momxnocts, DUO)
YBEAOMJISIET O IIpHEME IOKYMEHTOB

(®UO 3asiBuTEmNS)
MPEICTaBUBIIETO MAaKeT JOKYMEHTOB MJSl MOJYYEHHUS MYHUIMNAIbHOW YCIYTH
«Ha3zBanue ycnyru» (Homep (MIeHTU(UKATOpP) B peecTpe MYHMUIMIAIBHBIX YCIYT:

).
N [Iepeuenp OKYMEHTOB, KosmmuectBo KommuectBo
o
i MPEICTABIEHHBIX 3asIBUTEIEM 3K3EMIUISIPOB JINCTOB
1 3asBieHue
2
3

I[OKYMGHTBI, KOTOPBIC 6y,IIYT IIOJYUYCHBI 110 MCIKBCIOMCTBCHHBIM 3aIIpOCaM:

[lepcoHanbHBIM JOTUH U TApOJIb 3asBUTENS HA OQUIIUMATIEHOM CaiiTe

Jlorun:

[Taposs:

OdunmanpHBIA CANT:

MakcuManbHbIN CPOK MPENOCTaBICHUS MYHHUIMIIAIBLHON ycayru cocrtasisieT 30
JIHEH CO JTHSI pEerucTpanuu 3asapiieHus B MDI].

Tenedpon nis crnpaBok, MO KOTOPOMY MOKHO YTOYHUTH XOJI PacCMOTpPEHUs
3as1BJICHUS: .

NunuBruayanbHblid  MOPAAKOBBIA HOMEpP 3allMCH B JJIEKTPOHHOM KypHaje
perucTpanuu:

« » I.
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	Предмет регулирования административного регламента
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